MIHICTEPCTBO OCBITHU I HAYKH YKPATHU
HAIIOHAJNBHUMA TPAHCIIOPTHUM YHIBEPCUTET

OCBITHBO-ITPO®ECIMHA IIPOI'PAMA
«YnpapJiindsl A0KyMeHTAUiiHHMH NPOLECAMH Ta HAYKOBO-TEeXHiYHHIi nepexJIa
reporo (6akanaBpchbKOro) piBHs BULIOT OCBITH

3a crientianbHicTio 029 «Indopmaniiina, 6i6ioteuna Ta apxisHa crpaBa»
raitysi 3HaHb 02 «KynbTypa Ta MUCTELITBOY




JIMCT NNOI'OA’KEHHS1
ocBiTHBLO-Mpodeciiinol mporpamu

PiBens BHIOT OCBiTH

Ianyss 3HAHB

CreuialbHICTL
OcgiTHBO-TTpO(eciitna mporpama

Ocgitua kpanidikaris

PO3POBJIEHO 1 CXBAJIEHO
HaykoBo-MeToAM4HOK0 KOMICIEIO ClieniaibHOCTL
029 «Iudopmatiiina, GibnioreuHa Ta apxiBHa
clipaBay

ITporokon Ne 10 Big 15.06.2023

T'onora HMK crneniann i

Biktop JAHUYEK

P 7

PEKOMEHJOBAHO
HaykoBO-METOIHYHOIO PANIOK) YHIBEPCHTETY
Ilporokon Ne 45 Biy 22.06.2023

T'onoea HMP yujmepcurery

<= Onexcanap I'PHUIIYK

[Tepimwii (baxkanaspehKuit) piBeHb

02 Kynbrypa Ta MHCTEITBO

029 Indopmauiiina, 6i0nioTeuHa Ta apXiBHA ClIpaBa
YupasniHHA JJOKYMEHTAIAHUMHU [IPOLECAMHE Ta
HAYKOBO-TEXHIYHHI nepeksan

Bakanasp 3 indopmariiiiot, 6i6mioreunol Ta
apXiBHOT CIIPABH 32 OCBITHLOIO TPOrPAMOIQ
«Y1rpasninng [oKyMeHTallHHAMH Nporecami ta
HAYKOBO-TeXHITHHI Iepexnamy.

[HOT'OJIKEHO

[IpopekTop 3 HaB4YdILHOT podoTH
Haionansnoro

TPEHCIOPTHOTO YHIBEPCHTETY

77
Birariit XAPYTA

2A2.06.2 023



NEPEAMOBA

PO3POBJIEHO

Po6o4oro rpymnoro HaBuUalbHO-METOJMYHOI KOMicil 3abe3redeHHs CreuiaabHOCTI
029 «Iudopmauiitna, 6i6mioreyna Ta apxiBHa crpaBa» HallioHAIBHOTO TPAHCIIOPTHOTO
YHIBEPCUTETY Yy CKIIai:

1.Anp-Ammopi Ani HypiinHOBHY, TOKTOp TeXHIYHUX HAyK, Ipodecop, 3aBiaysay
kadenpy iHopMaliiHO-aHANITHYHOT AiSTTIBHOCTI Ta iHQOpMaLiiHOT Oe3neKHu;

2.Ilanexa FOpiii IBanoBMY, KaHIUAT ICTOPUYHHX HAyK, JOLEHT, Ipodecop kadeapu
iHpopMmaLiiiHO-aHaNITHYHOT isUIBHOCTI Ta iHpopManiitHoi 6e3neku (capanm);

3.303yns Haranis IOpiiBHa, kanaugat GiiogoriyHux Hayk, JOLEHT, JOLEHT
xadeznpu iHdopMaLiiHO-aHANITHYHOT AiSTFHOCTI Ta iHOopMaLiiiHOT Ge3reky;

4. llleBuyx Jlecs OnekciiBHa, KaHAWAAT M€AArOriYHUX HAYK, AOLEHT, 3aBiyBay
kadeapu iHo3eMHOI (inonorii Ta mepexnany;

5. YUepsskosa Tersna [BaHiBHA, KaHAUIAT TEXHIYHUX HAYK, AOLEHT, AOLEHT
kadenpu iHdopmalifiHo-aHANI THYHOT AisTbHOCTI Ta iH(OpMaILiiHOT Ge3neKu;

6. 3aBopoTHuii Cepriii MukonaifoBuy, KaHIMIAT TEXHIYHMX HAYK, HOLEHT, HOLEHT
kadeapu iHpopmaLiiiHO-aHaTI THYHOT AisTIBHOCTI Ta iH(OopMaLiiiHOT Ge3leKH;

Creiikxoaaepu:

Kamumun Boaoaumup BikTopoBHY, JOKTOp mNemaroriyHux Hayk, KaHIMIaT
TEXHIYHUX HayK, CTapIINi HAyKOBHii CIiBpOOITHHK, YiIeH-KopecnoHaeHT HauionansHol
aKkaJieMil neJaroriyHuX Hayk YKpaiHH, JUPEKTOp YKpPaiHCHKOTO iHCTHTYTY HAyKOBO-
TeXHIYHOI eKcrep T3y Ta iHdopmaliii;

Kosraniok IOpiii CiaBoBuY, KaHIM/AT ICTOPHYHUX HaYK, yiieH Crijiku
apxiBicTiB YKpaiHH, 3aCTYITHUK TeHEPAIBLHOT0 AUPEKTOpPa 3 HAYKOBOT poOOTH
HauionaneHnoi 6i6niorexkn Ykpainu im. B.1. Bepuancekoro, c.H.c.;

3apuubkuii Bitaniii Isanosny, nupexrop sunasuunrea Jlipa-K;

Mysuka lapuna Bonoanmupisua, cryjenrtka rpynu Y AI1-3-1 cneuiansuocti 029
«Indopmaniiina, 6i6nioTeyna Ta apxiBHa crpaBay 1epioro (6akaaaBpcbKoro) pisHs
BUILIOT OCBITH, CTAPOCTA TPYITH.

[IpoexT ocBiTHBO- npO(bemHHm nporpaMn o6rosopemm Ta CXBaJeHUH Ha
3acijlaHHi quHm paju Llames

Lis ocsiTHBO-TIpOdecitina nporpaMa He MOke OYTH MTOBHICTIO ab0 YacTKOBO BiATBOpeHa,
THpaKOBaHa Ta PO3MOBCIOJUKeHa 0e3 no3Boily HallioHaJbHOroO  TPaHCIOPTHOIO
YHIBEPCHUTETY.



IIpo¢iuab ocBiTHBO-TIPOdeciiiHol mporpamu

3i cneniaiabHocTi 029 «Indopmaniiina, 0i0/1ioTeyHa Ta apXiBHA ClIpaBa»
(32 OCBITHBOIO IPOIrPaMoOI0 «YNPABJIIHHA JOKYMEHTALITHUMHU IIPOLECAMH

Ta HAYKOBO-TEeXHIYHMH MEPEKIAN»)

1 — 3araabHa indopmanis

IToBHa Ha3Ba BMIIIOTO
HABYAJIBHOI0 3aKJIa1y
Ta CTPYKTYPHOI' 0O
Higpo3ainy

HanionanbHuil TpaHCIIOPTHUM YHIBEPCUTET
@dakynbTeT TPAHCIOPTHUX Ta IHPOPMALIHHUX TEXHOJIOT1H

CryniHb BHIIOL OCBITH
Ta Ha3Ba KBaJdidikauii
MOBOIO OPUTiHAJY

Cryninb BUIIOT OCBITH - OakanaBp

OcgiTHa kBajdidikanis: bakanasp 3 iHpopMaIiitHOT,
6107110T€4HO1 Ta apXIBHOI CIIPaBHU 3a OCBITHBHOIO MPOTPAMOIO
«YTpaBiiHHA JOKYMEHTAI[IHHUMU MPOLIECAMH Ta HAYKOBO-
TeXHIYHUN MTePEKIIa

Odiniiina Ha3zBa
OCBITHBOI POrpaMu

VYrpaBniHHS JOKYMEHTAIlIHHUMU MPOIIECaMH Ta HAYKOBO-
TEXHIYHUU TTepeKIIaj

Tun gumiiomy ta o0csAr
OCBITHBOI IPOrpamMu

Tun nunaomy — OIMHUYHUHN CTYIIIHb,
OO6csr ocBiTHBRO-TIpodeciitHoi mporpamu 240 KpeauTiB
€KTC, TepMiH HaBYaHHS TPU POKH Ta JIECITHh MICAIIIB

HasiBHiCTH [Iporpama cneniansHOCTi akpenutoBana MOH VYkpainu,

aKkpeauTamii Ceptudikar npo akpenuraiito crnerianbHocti HJI 1192674,
nivicauit 1o 01.07.2024, nepBuHHA aKpeauTaIlis

HukJa/piBeHb HPK Vxkpainu — 6 piens, FQ-EHEA- nepmmit muxn
EQF-LLL- 6 piBenb

IlepenymoBu [Tonepenus ocBita - MOBHA 3arajibHa cepeHs ocBiTa (a0

HasSIBHICTb OCBITHBO-TIPO(ECIHHOTO PIBHS MOJIOIIOTO
OakanaBpa (MOJIOJIIOTO CIeIiaTicTa) 32 YMOBH
nepe3apaxyBaHHs JUCIUIUTIH 3T1IHO MPOLIEAYPH,
BU3HAUCHOI B nojoxeHHsax HTY.

OO6mexeHHs 1010 GopM HABYAHHS BIJICYTHI.

MoBa BUKJIaJaHHA

JepxaBHa

Tepmin aii ocBiTHBOL
nporpamMmu

[Iporpama BrnpoBamxkena B 2018 potii, Ai€ 10 HACTYITHOTO OHOBJICHHS.

InrepHer-agpeca
NMOCTiHHOrO
PO3MillIeHHS OMUCY
OCBITHBOI MPOrpaMu

http://www.ntu.edu.ua/osvitni-programi/

2 — MeTa ocBiTHBOI MporpamMu

MeTtoro 0CBITHBO-TTPOQECIHHOT MPOrpamMu € MAroToBKa (haxiBIlIB, 3AATHUX
pPO3B’sI3yBaTH CKJIa/H1 CIEl1a1i30BaH1 3aBIaHHs Ta MPaKTU4YHI MPOoOJIeMH y ranysi
1H(popMaliitHo1, 010J110TeYHO1 Ta apXiBHO1 CIIpaBU a00 y MPOoNECi HABYaHHS, 110
XapaKTePU3YIOThCS KOMIUIEKCHICTIO Ta HEBU3HAYECHICTIO YMOB Ta Mepe0ayatoTh



http://www.ntu.edu.ua/osvitni-programi/

3aCTOCYBaHHS MOJIOKEHB 1 METO/IIB 1HPOpMaIliitHO1, 610J110T€YHOT Ta apXi1BHOI CIIPaBH,
TaKk0oX (POpMyBaHHs 0COOMCTOCTI (haxiBL 3 1H(OPMAILIHHOT Ta TOKYMEHTAIHHO1
JISUTBHOCT1 HacamIiepes AJig TPaHCHOPTHOT raimy3l Ykpainu. Cnenudika nporpaMmu
MOJIsira€ B 0COOJIMBOCTI raiy3i mpodeciitHol AisIbHOCTI (haxiBIliB, O BKIOYAE
BUPIIIEHHS POOJIEM TEOPETUUHOTO XapakTepy sAK y cdepi iHbopMaliiHoi,
0107110TEe4HO1 Ta apXIBHOI CIIpaBH, Tak 1y cdepi iHPOpMALTITHIUX TEXHOJIOT1H Yy
COLIIAJIbHUX KOMYHIKAIIIsIX, Hacamnepe JOKYMEHTHO-1H(OpMaI[IiHUX KOMYHIKaLl1i,
OpIEHTYIOYHCH MPU LIbOMY Ha IXHE MPaKTUYHE 3aCTOCYBaHHS, B T.4. 1 B TPAHCIIOPTHIN
rajiy3i Ak B YKpaiHi, Tak 13a ii mesxxamu. Okpim TOro, creuudika mporpamu
BU3HAUYAETHCS TaNy3sIMU Ta 00’ €KTaMu MPOQECiitHOT TisIbHOCTI BUITYCKHUKIB, a cCaMe:
iHopMalliiiHa AISUTBHICTh Y CY4aCHOMY CYCIHUIBCTBI, CIPSIMOBaHA HA OpraHi3alliio
30upaHHs, 30epiraHHs, NepeTBOPEHHS, BAKOPUCTAHHS Ta PO3MOBCIOIKEHHS
iHopMallii, Hacamnepe TPaHCIOPTHOT rajysi.

3 — XapakTepucTHKA OCBITHBOI NPOrpaMu

IIpenmeTHa o6aacTh 02 KynbsTypa Ta MUCTELITBO

(ramy3b 3HAHB, 029 Iadopmarriiina, 6i10110TeYHa Ta apXiBHA CIpaBa
CreniaJbHICTh, OcBiTHA nporpama

crnemiaaizanis (3a «YTpaBiiHHA JOKYMEHTAI[IHHUMU MPOLIECAMH Ta HAYKOBO-
HasIBHOCT1)) TeXHIYHUN TTepeKIai

OO0’ exTH BUBYEHHS Ta MISUTBHOCTI: IHCTUTYIIIT Ta
iH(pacTpyKTypa, 110 3a0e3MeUyI0Th CTBOPEHHS,
PO3MOBCIOJIKEHHS, aKyMYJIFOBaHHs, 30epiraHus,
apXiByBaHHS, IOCTYH A0 iH(popMaIlii Ta 3HaHb Y OYIb-SIKUX
dbopmarax; Teopii, mpolecu, TEXHOJIOT1i Ta CTaHAAPTH, IO
CIPUAIOTH (POPMYBAHHIO, TMIATPUMIlI Ta BHKOPUCTAHHIO
1H(pOpMAaIIIITHUX pecypCiB YCTaHOB, 010JII0TEK Ta apXiBiB.
[{ii HaBYaHHS: MAroTOBKA (haxiBIliB, 3MaTHUX
PO3B’sI3yBaTH CKJIaJHI CIeliai30BaHi 3aBIaHHS Ta
IPaKTUYHI MPoOJIeMH y raiy3i iHhopMaIliiHO1,
610710Te4HO1 Ta apXIBHOI CIIpaBy a00 y MpoIeci HaBYaHHS,
10 XapaKTePU3yIThHCS KOMILIEKCHICTIO Ta HEBU3HAYCHICTIO
YMOB Ta Tlepe0avyaroTh 3aCTOCYBaHHS MOJI0KEHB 1 METO/IIB
iHbopMarliitHoi, 6101I0TeYHOT Ta apXiBHOT CTIPaBH.
TeopeTnunwmii 3MiCT TpeAMETHOT 00J1acTi: iHPOpMaIliiiHi Ta
JIOKYMEHTHI CHCTEMH YCTaHOB; TEXHOJIOTIi yIIpaBIIHHS
iHbOpMaIITHUMU, apXIBHUMH Ta 0i0TI0TeIHUMHA
pecypcamu.

MeTtoau, METOOUKH 1 TEXHOJIOT1I: METOAM Ta TEXHOIOI1T
iHpopMarliitHo1, 010:1i0TeYHOT Ta apXiBHO1 AiSUTHHOCTI,
METOAM Ta TEXHOJOT1i (hOpMYyBaHHS Ta OpraHizaiii
BUKOPUCTAHHS 1HPOpMAIIHHUX, 010J1I0TEYHHUX Ta apXIBHUX
pecypciB, KepyBaHHS TOKYMEHTAI[IMHUMHU TIPOIIECaMH,
AHAJIITUKO-CUHTETUYHOT OOPOOKHU JOKYMEHTIB,
onpairoBaHHs iHPopMaIlli, KOMILUIEKCHOTO aHAJII3Yy




JISTBHOCT1 JOKYMEHTHO-1H(OPMaILiifHOT yCTaHOBH.
[HCTpyMEHTH Ta 00NalHaHHS: KOMII' IOTEPHE, MEPEKEBE Ta
nporpamMHe 3a0e3MeueHHs, MyJIbTUME1HHI 3aCO0U; CUCTEMHU
6 €JEKTPOHHOI'0 JOKYMEHTOOOITY, €J1eKTPOHHI 010J110T€KH
Ta apxiBu; 010:110TeYHO-1HPOPMALLIITHI CUCTEMU; CUCTEMHU
OMpalOBaHHS TEKCTOBOI, rpadiyHo1, ay/i0 Ta IHIIO1
iHbopMaIlii.

OpieHTanis 0CBITHBOI
nporpamu

OcsiTHRO-TIpO(ECiiiHa 15 OakaiaBpa; OCHOBHA
OpIEHTOBAHICTh MIPOrpamMu — MpaKTUYHA MpodeciiiHa
JISUTBHICTB; CIIPSIMOBAHICTh MPOrPaMH — MPUKJIAIHA,
NPAKTUYHA.

OcHoBHuii pokyc
OCBITHBOI IPOrpaMu
Ta cneniamizamii

VY3aranpHeHU# 00’ KT TpodeciitHOT TIATbHOCTI —
iHOopMaIliiiH1 BITHOCUHHU, sIKI BAHUKAIOTh Y BCIX cdepax
AKUTTS 1 1ISUIBHOCTI CYCIIUIBCTBA 1 IepKaBU MPHU OJIEP KaHHI,
BUKOPHUCTaHHI, MOIIMPEHH1 Ta 30epiranHi iHPpopMalliii.
O06’exT npodeciitHOT AISUTBHOCT1 —1I0KyMEHTAIlIHHI I
MEHE/KMEHT Ta 3a0e3MeYeHHs] YCHO1 Ta MUChbMOBO1
KOMYHIKallii i iHpopMalii IIJIIXOM MepeKsialy HayKOBO-
TEXHIYHOT Ta CIeliaIbHOI TOKYMEHTAIlli HacaMIiepe/
TPaHCIOPTHOI ratys3i.

Oco0auBocTi
nporpamMmu

BiaminHOCTI Bi 1HIIMX MOIOHUX TPOTpaM — BU3HAUYECHI
BHMOTH JIO OITAHYBaHHS MPOTrPaMu 3a CICIIaJIbHICTIO Ta
OCBITHBOIO TIPOTPaMoOI0 «YTIPaBIIHHS JOKYMEHTAI[IHHUMHU
IpOIleCaMt Ta HAyKOBO-TEXHIYHHUI MEepeKIaa», BUBUCHHS
JUCITUILTIH ()aXOBOTO CIPSMYBaHHS, BAKOHAHHS
KBaTiiKaIIHHIX POOIT 3MIHCHIOETHCS TAKOXK 3 aKIIEHTOM Ha
crieniudiky TpaHCIIOPTHOI chepH.

4 — IIpuaaTHiCTh BUILYCKHUKIB

A0 IMPANCBJAINITYBAHHA TA NOAAJBINOIo HABYaHHA

HpupaTHicTh 10
npauneBJaANITY BAHHSA

Bunyckuuku, ki 3100y1yTh CTYIIHB OaKajgaBpa 3a
cnemianbHicTIO 029 «IHpOpMatiiina, 6101i0TeYHa Ta
apxiBHA CIIpaBa» 32 OCBITHHOIO MPOTPAMOI0 «YTIPaBIIHHS
JOKYMEHTAIITHUMU TIPOIIeCaMU Ta HAYKOBO-TEXHIYHUH
nepeKiIaay peKOMEHI0BaHi 10 TPUCBOEHHS OCBITHBHOT
kBanidikamnii «bakanasp 3 iHdopmarriitHoi, 6101i0TeUHOT Ta
apXxiBHOI CITPaBH 3a OCBITHBHOIO MPOTPAMOIO « Y TIPABITIHHS
JOKYMEHTAIITHUMU TIPOIIECaMU Ta HAYKOBO-TEXHIYHUHN
MEPEeKIaT» Ta 3MOXKYTh 001MMaTH TaKi IOCAIH: IHCTIEKTOpA 3
KaJIpiB; opraHizaTopa 3 MepCoHaly; IHCIEKTOpa 3 KOHTPOJIIO
3a BUKOHAHHSM JOPYYEHb; 1HCTIIEKTOpA 3 OpraHizailii
3aXUCTY CEKpeTHOI iH(OopMallii; opraHizaTopa JUTOBOACTBA;
KOHTOPCHKOTO (0(piCHOTO) Ci1yK00BIISI; TOMIYHUKA
KEepIBHUKA; aIMIHICTPAaTUBHOTO IOMIYHHKA; TOMIYHHUKA
HOTapiyca, MOMIYHMKA aJIBOKaTa, IOMIYHUKA IOPUCTA;
daxiBi 13 cTanAapTU3allii, cepTudikaiii Ta siIKoCTi;




pedepenTa; peepeHra-nepekiagada; OpreceKperaps;
CeKpeTaps aIMIHICTPAaTUBHOIO; CEKpeTaps TUILIOMATUYHOTO
areHTCTBA; TUIUIOMATUYHOTO Kyp €pa; TOKYMEHTO3HABIIS.

IHopajabiie HABYaAHHSA

Bunyckuauku nepuioro (6akaiaBpchbKOro) piBHS BUILLOT
OCBITH MOXYTh IPOJIOBXKYBATH HABUYAaHHS 32
CHELIATbHOCTAMM, O3HAKHU SKUX 3aKJIa/1al0ThCs B
HaBYAJIbHUX IJIaHaX 0aKkaJaBpChKUX MPOrpaM, MOYMHAIOUH 3
JIPYroro-TpeThoro KypciB HaBYaHHS, Ha APYroMy
(Marictepcbkomy) piBHi Buioi ocBitu (HPK Ykpaiau — 7
piBenb, FQ-EHEA — npyruii nuki,

EQF-LLL — 7 piBens), B mofaibIIoMy 3a IporpaMoro
tpethoro nukiny FQ-EHEA, 8 pisusa EQF-LLL Ta 8 piBas
HPK y HaBuanpHMX 3aKjajax BiAMOBITHOTO PIBHS
aKpeuTallii.

5 — BukiagaHus Ta OUMiHIOBAHHSA

Buxkiaaganus ta
HABYAHHSA

OCHOBHUI X1 poOJIEMHO-OpiEHTOBAHE
CTYJCHTOIICHTPOBAaHE HaBYAHHSI 3 eJIEMEHTaMHU
CaMOHaBYaHHS.

Meronu BUKIAJaHHS: JIEKI[li, MpakTU4YHI Ta JabopaTopHi
3aHATTSA, KOHCYJIBTAIlli, HAYKOBI CeMiHapH, JEeMOHCTpaIliliHi
KJIaCH, CTa)XyBaHHS/TIpaKTHUKa, EJIEMEHTH IUCTaHI[IITHOTO
(OH-J1aifH, €JIEKTPOHHOT0) HABYAHHS.

OuinoBaHud

Meronu  oIiHIOBaHHS  (€K3aMEHM, TECTH, MPAKTHKA,
KOHTPOJIbHI, KypCOBI1 Ta JUIIJIOMHI poOOTH, ece, Mpe3eHTaIlli
tomo). dopMaruBHi (BXiJHE TECTyBaHHS Ta IOTOYHUM
KOHTPOJIb): TECTYBaHHS 3HAHb a00 YMIiHb; YCHI IPE3eHTAIlil;
3BITH MPO JabopaTopHi PoOOTH; aHAI3 TEKCTIB a00 JaHUX;
3BITH MMPO MPAKTUKY; TUCBMOBI ece a00 3BiTH (MOXYTh OyTH
YaCTHHH JUILUIOMHOI pOOOTHU: OTJIA JITEPATypH; KPUTUUHUIN
aHami3z mnyOmikamii Tomo). CymaTtuBHI (MICYMKOBHIA
KOHTPOJIb): €K3aM€H (MUChbMOBHUI 3 NOAANBIINM YCHUM
ONMHUTYBAaHHSAM); 3alliK (3a pe3yiabTaTaMu (HOPMATHUBHOTO
KOHTPOJIIO).

6 — IlporpamMui KOMNETEHTHOCTI

Inrerpanbua
KOMIIeTEHTHICTH

3MaTHICTh PO3B’SI3yBaTH CKJIAJHI CIeElliali3oBaHi 3aBIaHHS
Ta TpPakTH4HI mpobremMu y rTamy3i iH(OpMaIliiHO],
610mi0TedHOT Ta apXiBHOI crpaBu abo0 y mporieci HaBYaHHS,
mo 1mepeadadae 3acTOCYBaHHS IIOJIOKEGHb 1 METOIB
iHbopMmarliitHoi, 0i0mioTeyHOi Ta apXiBHOI cHpaBu 1
XapaKTepU3yIOThCS KOMIUIEKCHICTIO Ta HEBHU3HAYCHICTIO
YMOB.

3arajbHi
koMmneTeHTHOCTI (3K)

3K1. 3patHicTh 10 aOCTPaKTHOTO MUCJEHHS, aHali3y Ta
CUHTE3Y.
3K2. 3paTHiCTh 3aCTOCOBYBAaTH 3HAHHS Y MPAKTHYHHUX




CUTYyaIIsX.

3K3. 3uaHHS Ta pO3yMIHHS MpPEeIMETHOI 00JacTi Ta
npodeciiiHOl TIATBbHOCTI.

3K4. 3paTHIiCTh CUIKyBaTHCS AEP’KABHOIO MOBOIO K YCHO,
TaK 1 MUCBMOBO.

3KS5. 3gaTHICTh CHUIKYBAaTUCh 1HO3EMHOIO MOBOIO.

3K6. HaBuuku  BuUKOpUCTaHHS  1HGOpMALIMHUX 1
KOMYHIKaTUBHUX T€XHOJIOT1M.

3K7. 3paTHICTP [0 TOIIYKY, ONpAalIOBaHHSA Ta aHali3y
1HopMaIlli 3 pI3HUX JKEpe.

3K8. 3paTHICT, OILIHIOBAaTH Ta 3a0e3ledyBaTH SKICTh
BUKOHYBaHUX POOIT.

3K9. 3natHiCTh npalfoBaTu B KOMaH/].

3K10. 3naTHICTh CHUIKYBaTHCS 3 MPEICTaBHUKAMHU I1HIIHMX
npodeciifHuX TPYI PI3HOTO PiBHS (3 €KCHepTaMu 3 1HIIHUX
rajxy3eil 3HaHb/BUJI1B EKOHOMIYHOT JIISUTBHOCTI).

3K11. 3gaTHicTh peanizyBaTH CBOi MpaBa Ta OOOB’S3KH SIK
YJIeHa CYCIIUIbCTBA, YCBIJIOMIIIOBATH IIHHOCTI
I'POMAJTHCHKOTO (BLTBHOTO JEMOKPATHYHOIO) CYCILILCTBA
Ta HEOOXiTHICTP HOro CTajaoro po3BUTKY, BEPXOBEHCTBA
mpaBa, IpaB 1 cBOOOIU JIIOJIMHU 1 TPOMaTHUHA B YKpaiHi.
3K12. 3patHicTh 30epiraTd Ta MPUMHOXKYBAaTH MOpAaJbHI,
KyJbTYpPHI, HAYKOBI1 I[IHHOCT1 1 JOCSTHEHHS CYCIIUJIbCTBA Ha
OCHOBI PO3YMIiHHS icTOpii Ta 3aKOHOMIPHOCTEH PO3BUTKY
npeaMeTHOT o0iacTi, i1 Miclsl B 3arajbHii cUCTEMi 3HaHb
PO TMPHUPOAY 1 CYCIHUIBCTBO Ta Y PO3BHUTKY CYCHUILCTBA,
TEXHIKM 1 TEXHOJIOTiM, BHKOPHCTOBYBAaTH pi3HI BUIU Ta
dbopMu pyxoBOi aKTUBHOCTI JIJIi aKTUBHOT'O BIATIOUYHMHKY Ta
BEJICHHS 3JI0POBOTO CIIOCOOY YKHUTTS.

CueniaabHi (¢paxosi,
npeJaMeTHi)
KOMIIETEHTHOCTI
(PK)

®K1. 3gaTHicTh 3aiiicHIOBATH Bi101p, aHAI3, OLIHKY,
CHUCTEeMAaTH3allil0, MOHITOPHHT, OpraHi3airito, 30epiranss,
PO3MOBCIO/KEHHS Ta HAJaHHS B KOPUCTYBaHHS 1HGOpMaIrii
Ta 3HaHb y OyIb-sSKUX (hopmaTax.

®K2. 31aTHICTP BUKOPUCTOBYBATH METOJIM CHCTEMaTH3AIlli,
MOIITYKY, 30epekeHHs, kinacudikaiii inpopmarii 1 pi3HUX
THUTIIB KOHTEHTY Ta HOCIiB.

®K3. 31aTHICTF BUKOPUCTOBYBATH Cy4acHI MPUKIATHI
KOMIIT IOTE€pH1 TEXHOJIOT1i, IporpaMHe 3a0e3MmeueHHs,
MepeXeBi Ta MOOLTBHI TEXHOJIOT11 IS BUPIIIICHHS
npodeciifHrX 3aBIaHb.

O®K4. 31aTHICTh aHaI3yBaTH 3aKOHOMIPHOCTI PO3BUTKY,
JIOKYMEHTHO-1H(QOpMAIIHHHUX MTOTOKIB Ta MAaCUBIB SIK
ITYYHO CTBOPEHOT MIJICUCTEMH COLIAIbHUX KOMYHIKAIIi.
O®KS. 3gaTHICTH CTBOPIOBATH YITKY, CTUCTY Ta TOUHY
YIOPaBIIHCHKY JOKYMEHTAIIIIO BIAMOBIIHO 0 YNHHUX




CTaHJapTIB.

®K6. 3naTHICTh NIATPUMYBATH JIJI0BY KOMYHIKAIIIIO 3
ycima cy0’ektaMu 1H()OpMaLIHHOTO PUHKY, KOPUCTyBayaMH,
napTHepaMu, OpraHaMu BJaJM Ta YIPaBIiHHS, 3aC00aMu
MacoBoi iHpopMaIlii.

OK7. 3naTHICTh BIPOBAIKYBaTH IHHOBALI1HHI TEXHOIOT11
BUPOOHUIITBA 1HPOPMALIMHUX TPOIYKTIB 1 MOCIYT,
HiABUIIEHHS SKOCTI 1H(HOPMALIHHOTO 00CIYyroByBaHHS
KOpHUCTYBauiB IHPOpMaLiiHKUX, 610J10TEUHHUX Ta apXIBHUX
YCTaHOB.

@®KS. 31aTHICTh TPOEKTYBATH Ta CTBOPIOBATH IOKYMEHTHO-
1HopMaIliiiHl pecypcH, MPOAYKTH Ta MOCTYTH.

®K9. 3naTHicTh BUKOPUCTOBYBATH PR Ta 1HIII TpUKIaaH1
COLIIOKOMYHIKAI[Il{H1 TEXHOJIOT1i B YMOBaxX Cy4acHO1
1H(DOpPMAIIIITHO-TEXHOJOTTYHOT IHPPACTPYKTYPH.

®K10. 3gaTHICTh aIMIHICTPYBATH COIIAJIbHI MEPEXKI,
€JIEKTPOHH1 010J1I0TEKH Ta apXiBU.

OK11. 3gaTHICTF BAKOPUCTOBYBATH aBTOMATH30BaH1
1HGOpMAIlIITHO-TIOITYKOB1 CUCTEMH, OPraHI30ByBaTH
€JIEKTPOHH1 010J1I0TEKH Ta apXiBU.

®K12. 31aTHICTS CTBOPIOBATH, HAIIOBHIOBATH Ta
3abe3rneuyBaty (PyHKIIIOHYBaHHS BeO-CaiiTiB Ta BeO-
CIIUIBHOT y Mepexi [HTepHeT.

®K13. 31aTHICTh OMTAaHOBYBATH 1 BUKOPHUCTOBYBATH
TEXHOJIOT1i €JIEKTPOHHOT'O YPSIIyBaHHS Ta €JIEKTPOHHOTO
JIOKYyMEHTOO00Iry.

®K14. 3naTHICTD 0 HOJAIBIIOT0 HABYAHHS 3 BUCOKUM
piBHEM aBTOHOMHOCTI, IMIOCTIHHOTO MiABUIIICHHS PiBHS
1H(pOpMAIIITHOT KYIBTYPH.

®K15. 3parHicTh ONaHOBYBaTH Ta  3aCTOCOBYBATH
TEXHOJIOT1i CHCTEMHOT0 aHaji3y iH(OpMaIiHHOT NiSITBHOCTI.

daxoBi
KOMIIETEHTHOCTI
OCBITHBOI IPOrpaMu
«YnpaBJiiHHS
AOKYMEHTAUIHHUMU
npouecaMu Ta
HAYKOBO-TeXHIYHM
nepexyaan (PKC)

TexHoJoriuHa qIsUIbHICTD

OKC1 — 3paTHICTh 3[IHCHIOBATH OPraHi3aIliio TOKyMEHTHOI
iHbopMarllii Ta TOmYK 1 peamizamilo NOUIAXiB 11
BUKOPUCTaHHS, 3aCTOCOBYBAaTH TPAKTUYHI CHOCOOM 1
OpUHAOMHU CTBOPEHHSI Ta poOOOTH 3 PI3HUMU BUJIAMHU
YIPaBIIHCHKUX JOKYMEHTIB, 3a0e3medyBaTd CTBOPCHHS 1
(GyHKIIIOHYBaHHS CHCTEM KOMYHIKAIlIl U1l HaJaHHS SKICHOT
JOKyMEHTOBaHOi iH(pOpMaIlii Hacammepen B TPaHCHOPTHIN
raysi.

®OKC; — 3parHicTh 3AIMCHIOBATH  BIPOBA/DKCHHS 1
EKCIUTyaTaIlito aBBTOMaTU30BAHNX CUCTEM B JJOKYMEHTAIIIITHE
3a0€3MeUeHHs]  YMpaBliHHS  HAacaMmIiiepe]] TPaHCIOPTHOI
ranysi, iHQopMmailiiiny, 010J10TE€UHY Ta apXiBHY CIpaBy;
BUKOHAHHS  ONepaliii 31 CTBOpEHHSI Ta 0OpoOKu




pi3HOMaHITHOI  1H(oOpMallii, Hacammnepel JOKYMEHTHOI
iHpopMallli; opraHizamisi CHUCTEMH JAUIOBOACTBA  Ta
JOKYMEHTOO0Ir'y K Ha MPeIMETHO-3MICTOBOMY, TaK 1 Ha
TEXHOJIOTIYHOMY PiBHI; BEIEHHS CTPOKOBOIO KOHTPOJIIO 32
BUKOHAHHSAM  JIOKYMEHTIB; 3a0€3MeUeHHS MOTOYHOIrO
30epiraHHs JOKyMEHTIB, MITOTOBKA CIIpaB AJis Mepeaadl Ha
apxiBHe 30epiraHHsi; CTBOPEHHS 1 BEIEHHS JIOBIJKOBO-
NOIIYKOBUX 3ac00IB /10 JOKYMEHTIB B JIOKYMEHTalUIHHOMY
3a0e3Ne4eHH] yNnpaBliHHA, 1H(OpPMAaIiiHIA AISVIBHOCTI Ta
apxiBHiM crpaBl (HOMEHKJATypa CIpaB, OMUCH, IMyTIBHUKH,
OTJISIIA, KaTaJIOTW Ta 1H.); poOoTa MO0 3a0e3nedyeHHs
30epeXeHHs] JOKYMEHTIB Ha PI3HUX HOCIIX; poboTa 3
KOHCepBallli Ta pecTaBpallii TOKYMEHTIB.

OKCsz — Komynikaniss y mpodeciiiHiii cdepi (piaHOIO Ta
1HO3EMHOI0 MOBaMH HacamIiepell B TPAaHCIOPTHIN raiysi),
3HaHHS OCHOB JUIOBOTO CHUIKYBaHHS, BMIHHS BECTU
HAyKOBY JIHMCKYCilO, HaBUYKH MpodeciiiHOi HayKOBO-
1HbOopMaIIITHOT TISTTBHOCTI.

O®OKCs — ba3oBi 3HaHHA 13 Trany3i, B SKIM TIpairoe
nepekiagad-a10KyMEeHTO3HABEIb, B Til Mipi, IO JTO3BOJISIE
oMy pO3yMITH OpHUTiHAJIbHI HAaYKOBO-TEXHIYHi, JUIOBI Ta
IOpUIMYHI  TEKCTH W KOPUCTYBAaTHUCS  BIAMOBITHOIO
JITEpaTypor0 i1 BUPIMICHHS  NEepeKiIafalbKux  Ta
JIOKYMEHTO3HABYMX MPOOJIEM.

®OKCs — 3naTHICTh 3MIHCHEHHSI TPOLECIB MEePeKIaaaIbKoi,
JOKYMEHTAIIMHOT Ta 1HGOpMaIliHHO-aHANITHYHOI POOOTH
3aco0aMu  KOMIT'IOTEPHMX  TEXHOJIOTid Ta  CEepBICIB
[aTepuery.

O®KC7; —  3partHicTh 3a0e3me4eHHs TMOCIYr Yy ramysi
KepyBaHHS  Ta  KOPHUCTYBaHHS  JOKYMEHTaMH  JUIs
3aJI0BOJICHHSI TOTpeO 1 3aXUCTy IHTEpEeCciB yCTaHOBU Ta i
KJIIEHTIB.

OprasizaiiiHo-yrpaBiIiHChKa isUTbHICTD

®KCy - 3patHicTh 10 oOpraHizamii Ta ympaBIiHHA
JOKYMEHTHUMH TOTOKaMH, KepyBaHHS JOKyMEHTAI[iHUMHU
mporecaMyd K I[IHHAM MaiHOM 1 iHMopMamiiHUMU

pecypcamu.
®KCip — 3pmarHocti (QopMyBaTH THYYKHHA  CTHIIb
KEepIBHHIITBA,  BUKOHYBAaTH  YMPaBIIHCBKI  omeparii

TUTAaHYBAaHHS Ta 3BITYBaHHS BIANOBIAHO JO MDKHApPOJIHHUX
CTAHJAPTIB CHUCTEM MEHEIKMEHTY SKOCTI; 3/1MCHIOBATH
KOHTPOJIb 32 SKICTIO KEpYyBaHHS JOKYMEHTalIMHUMU Ta
iH(OpMaLITHUMK TIPOLECaMH; CHPHUSITH BHCOKOMY PIBHIO
BUKOHAHHS CIIBPOOITHUKAMH CBOIX CIYKOOBHX OOOB’SI3KIB,
TPYJIOBOi Ta BUPOOHMUYOT AUCHUILITIHYU TOLIO.




OKC11 — 31aTHICTh OpalOBaTH 3 IHIIKUMH (axiBUAMH, K1
3aJIy4eH1 JI0 Mpollecy NepeKaaay, poooTH 3 TIOKYMEHTAIIIETO,
poOOTH B KOMaH/1, YMIHHSI IOMOBJISITUCS, JIIAEPChKI PUCH.
[IpoekTHa AISUIBHICTH

O®KCi3 — 3HaHHsA crTpaTerii eQeKTMBHOTO YCHOro U
NUCEMHOT0 CHUIKYBaHHS 1HO3€EMHMMH MOBaMH, B TOMY
yucii 3aco0amu 1HGOpPMaALIMHUX TEXHOJIOT1M HacaMmrmepea B
TPAHCHOPTHIN cdepl.

/ — IlporpamMHi pe3yibTaTH HABYAHHS

3a 3araJbHUMHM Ta 3arajbHO-npogeciiitnumMu KomnereHTHOcTsIMH (PH):

PHI1. 3natu 1 po3yMiTH HayKOBI 3acaJu OopraHizaiii, MoJepHi3allii Ta BIPOBaI>KEHHS
HOBITHIX TEXHOJIOT'1H B iHGOopMalliiiHii, 610110TeuH1i Ta apXiBHIN AISUIBHOCTI.

PH2. BripoBaskyBaTi Ta BUKOPUCTOBYBATH KOMYHIKAIIiHI TEXHOJIOT1] Y COIIaIbHUX
cucTemMax, MyJlbTHUMe/1iHe 3a0e3neueHHs 1H()opMaiiHOT 1isNIbHOCTI, TEXHOJIOT1i BeO-
Iu3aiiHy Ta BeO-MapKETHHTY.

PH3. KepyBaTn 1oKyMeHTallItHUMU TIPOIIECaMH TisSTTbHOCTI yCTaHOB, KOPUCTYBATHUCS
3aco0aMu eJIeKTPOHHOTO JOKYMEHTOO00Iry, OpraHi3oByBaTH peepeHTHY Ta oicHy
IISIIBHICTD.

PH4. 3actocoByBaTu y mpodeciitHiii AisUIbHOCTI TEXHOJIOT1T 1HpOpMaIIiitHOTr O
MEHEJPKMEHTY, CTBOPEHHS 1 MIATPUMKH (PYHKIIIOHYBaHHS €JIEKTPOHHUX O10JII0TEK Ta
apXxiBiB, METOJIOJIOT1I0 BUBUCHHS Ta 3a/I0BOJICHHS KYJbTYPHHUX Ta 1H(OOpMAIIHHUX
noTpeOd KOpUCTYBayiB.

PHS. Y3aranpHioBaTH, aHaIi3yBaTH 1 CHHTE3yBaTH 1H(OPMAIIitO B TsUTBHOCTI,

OB’ sI3aHii 13 11 MOLTYKOM, HAKONMTUYEHHM, 30€piraHHAIM Ta BUKOPUCTAHHSIM.

PHG6. 3naTu, po3ymiTu Ta 3aCTOCOBYBATH B MPAKTUYHIN AISILHOCTI 3aKOHOAABY1 Ta
rajxy3eBi HOpMaTHBHI JOKYMEHTH.

PH?7. 3a6e3neuyBatn eeKTUBHICTh (YHKI[IOHYBAHHS JTOKYMEHTHOKOMYHIKAI[IHHIX
CUCTEM.

PHS. BukopucroByBatH 3HaHHS TEXHIYHUX XapaKTEPUCTUK, KOHCTPYKIIHHUX
0COOJMBOCTEH, MPU3HAYCHHS 1 MPABHJI €KCILTyaTallii KOMIT IOTePHOT TEXHIKH Ta
odicHOro 00IaAHAHHS JIJIs BUPIMICHHS TEXHIYHUX 3aBJIaHb CIICI1aJbHOCTI.

PHO. OmnintoBaTi MOXJIMBOCTI 3aCTOCYBaHHS HOBITHIX 1HOPMAIIIITHOKOMIT FOTEPHHUX
Ta KOMYHIKaIlIHHUX TEXHOJIOT1H JIJIs BIOCKOHAJICHHS MPAKTHK BUPOOHHUIITBA
iHbOpMAITIITHUX MPOAYKTIB 1 TOCIYT.

PH10. KBanidikoBaHO BUKOPUCTOBYBATH TUIIOBE KOMIT IOTEpHE Ta Oo(icHE
oOnaHaHHS.

PH11. 3aiiicHioBatr momyk iHdopmMarlii B pi3HUX JpKepenax Uil pO3B’ I3aHHS
npodeciitHux 3aBaaHb.

PH12. 3acTocoByBaTu cy4acHi METOJUKH 1 TEXHOJIOT11 aBTOMATH30BAHOTO
ompairtoBaHHs iHhopmariii, GopMyBaHHS Ta BUKOPUCTAHHS €IIEKTPOHHUX
1H(pOpMaliiiHUX pecypcCiB Ta CEpPBICIB.

PH13. OuintoBatu pe3yabTaTH AiSUIBHOCTI Ta BIICTOIOBATU MPUWHSTI PIIICHHS.
PH14. BinbHo cninikyBaTucs 3 npodeciiHuX MUTaHb, BKIOYAIOUU YCHY, TUCbMOBY Ta
€JIEKTPOHHY KOMYHIKAI[I}0 YKPaiHChKOIO MOBOIO Ta OJIHIEIO 3 IHO3EMHHUX MOB.

PHI15. BukopucToByBaTy pi3HOMaHITHI KOMYHIKATHBHI TEXHOJOT11 711 €PEKTUBHOTO




CHUIKYBaHHS Ha MpodeciiiHoMy, HAyKOBOMY Ta COLIIAJIbHOMY PIiBHSX Ha 3acajax
TOJIEPAHTHOCT1, JIAJIOTy 1 CIIIBPOOITHUIITBA.

PH16. IIpuiiMatu oOrpyHTOBaH1 YIPaBIIHCHK] Ta TEXHOJIOT1UHI PIIICHHS.

PHI17. bBytu BinnoBigaapHuM, 3a0e3nedyBaTi €(hEeKTUBHY CHIBIPAII0 B KOMaH/II.

PH18. HaBuatucs 3 MeTor0 noriau0saeHHs Ha0yTuX Ta 3100yTTs HOBUX (paXOBUX 3HAHbD.
PHI19. dotpumyBaTucs 1 peani3oByBaTd OCHOBHI 3acaJii OXOPOHHU Mpaill Ta Oe3neKku
KUTTETISTTBHOCTI.

3a cnenianizoBaHO-NIPO(eCciiiHUMM KOMIIETEHTHOCTSIMM:

OcBiTHs1 nporpamMa «YnpaBJiHHA JOKYMECHTALWIHHUMH NMPOLECAMH TAa HAYKOBO-
TexHiuHMit nepexyaany (PHC)

PHC: — 3HaHHS OCHOB KepyBaHHS IOKYMEHTAI[IHHUMH MPOIIECAMH.

PHC; — Po3yminHg yHidiKOBaHUX (QOpPM YIPABIIHCHKOT JOKYMEHTaIlll uepe3
BITPOBA/KCHHS 1 BEJICHHS] B YMOBaX aBTOMAaTH30BaHUX 1H)OPMAIITHUX CHCTEM.

PHC3 — BminHs BecTH 00J1iK OCHOBHHX JOKYMEHTHHX OOJIIKIB, BAKOHYBATU KOHTPOJb
NEPBUHHOT Ta BTOPMHHOI JOKyMEHTaIlii, TOTyBaTH IiX JO IOTOYHOTO i apXiBHOTO
YIIOPSIKYBaHHS, a TAKOX OPraHi30BYBaTH OCTaHHIMH.

PHC,4 — OpranizoByBaTH Ta BECTH CUCTEMY CIIy>KOOBOi Ta KOMEpIIiHHOT JOKyMEHTAIlii
HacamIiepe/l B TPAHCIIOPTHIM cdepi.

PHCs — Cxnagaty Ta KOHTPOJIOBATH JOKYMEHTHU IO OpraHizarlii AiIoBoi KOMYHIKaIIii,
1HbOpMAIIITHUX KOHTAKTIB SIK YKPAiHChKOIO, TaK 1 1HO3EMHOI0O MOBaMH HacamIiepe/ B
TPaHCIIOPTHIH cdepi.

PHCs — 3actocoByBaTH 00JIIKOBI Ta JIOKYMEHTH1 CTaHIAapTH, HOPMATHBHI aKTH Ta
THCTPYKIIIT SIK HAITIOHATBHI, TaK 1 MIKHAPOIHI.

PHC; — Cucremaru3yBaTu JOKyMEHTAIlliHY Ta 1H(OOpPMaLIMHY ISJIBHICTh Y Tally3i
KaJIpOBOi, aJIMIHICTPAaTUBHOI, yIPaBIIHCHKOI, MDK(IPMEHHOT, BHYTPIITHBO-()IPMEHHOT
Ta MDKHapOAHOT KOMYHIKaIlii HacamIiepe ] B TpaHCIIOPTHIN cdepi.

PHCg — VYMinHg 3a0e3neuuTd HUBKY TMOCIYT, TOB’SI3aHUX 13 KEpyBaHHSIM
«CITy)KOOBUMHU JOKYMEHTAMH Ta KOPUCTYBaHHS HUMWY», PO3POOJISIHHS, peai3yBaHHs i
YOPaBIIiHHA CHEIlaTi30BaHUMHU CHCTEMaMH I KepyBaHHS JOKYMCHTAI[IHHUMH
mpoliecamu, iX iIHTEerpyBaHHS y IIUPIII CIIOPITHEH1 CUCTEMHU Ta MPOIIECH.

PHCy — VYwmiHHS BUIBHO 1 TPAaBWIBHO CIIUJIKYBATHUCA YKPAiHCHKOIO Ta 1HO3EMHOIO
(aHrICHKOI0) MOBaMHM B PI3HHX CHUTYyalliiX, TOJOBHHUM YHWHOM B CHTYaIliiX
npodeciitHoro cmiikyBaHHS B TPAHCTIOPTHIN cdepi.

PHC1p — BuxopucroByBaty 3HaHHS MiJI0BOi 1HO3EMHO1 (aHTIIHCHKOI) MOBH, BMIHHS
JJIOBOTO Ta TEXHIYHOTO TIEpeKIaay y TMpoleci JOKYMEHTALIMHOTO 3a0e3IeueHHS
YOPaBIIHCHKOI Ta HAYKOBOI JISUTBHOCTI, HAJaroJDKCHHS JUIOBHUX KOHTAKTiB,
oprasizaiii IiJIOBUX Ta CIY>KOOBUX 3yCTpidei.

PHC11 — PeamizoByBaT ¢yHKIIIi KEpiBHUKA aIMIHICTPATUBHOTO amapary, pedepenra-
KOHCYJIbTaHTa 3 OpraHizalii JU10BUX (y TOMY YKCII1 MIXHAPOHUX) TIEPETOBOPIB.
PHCi, — BuxopucroByBatn B mpodeciiiHiii iSTBHOCTI METOIWKH Ta TEXHOJOTIi
aHAJITUKO-CUHTETUYHOI ~ 0OpoOku iHQopmarllii, ii OI[IHIOBaHHS, Yy3arajibHEHHS,
MOIIMPEHHS Ta YOPABIIHHA [JIsl OpraHizauii 1HQOpMAaIHHOrO Ta TOKYMEHTAI[IMHOTO
3a0€3IeUeHHsI YIIPABIIHCHKOT ISJIBHOCTI.

PHC13 — ®opmyBaTu IJIaHOB1 ONEpPATHMBHI Ta CTpAaTEriyHl HANPSIMKHU JISIBHOCTI Y
cepi AUTOBOT KOMYHIKATUBHOCTI Ta 1H.




8 — Pecy

cHe 3a0e3MeYeHHs peaJsisauil nporpamu

Kanpoge 3a0e3neueHHst

95% HaykoBO-TIeAAroriyHUX MpaIiBHUKIB 3aJisTHUX 10
BUKJIQJJaHHsA MpO(deciiiHO-OpIEHTOBAHUX  JUCUUIUIIH 31
crenianbHocTi «IHpopmarliiiina, 6101i0TeUYHa Ta apxiBHA
cIpaBa» 3a OCBITHBOIO  MPOrpaMoi0  «YTIpaBIIHHS
JOKYMEHTALIMHUMU TpoLecaMu Ta HAyKOBO-TEXHIUHUU
nepeKiaa» MarTh HAYKOBI CTYNEHI Ta BYEHI1 3BaHHS, 3
JOCBIZIOM JOCHIAHUIIBKOT poOoTu 3a daxom 60%. Jlo
BUKJIQJIaHHST TTPOQECIHHO-OPIEHTOBAHUX JUCIHHUILUIIH TaKOX
3allydeHl MPaKTUKU — MpOBiAHI (axiBiui B 1H(MOpMaIliiiHii
rajxysi 3 JOCBIJIOM MPaKTUYHOI NisuIbHOCTI ToHaA 10 pokiB.

MarepiajibHO-TeXHIYHE

3a0e3MeYeHHs

MarepianbHo-TexHIYHA  0a3a  BIJNOBIIA€  YUHHUM
OPOTUNIOXKEKHUM TIpaBWiIaM 1 HopMaMm 1 3a0e3mnedye
NIPOBEJICHHS BCIX BHUJIIB HAaBYAJBHHUX 3aHATH Ta TPAKTHK,
nepen0ayeHUX HaBYAJIBHMM IIAaHOM, B OAHY 3MIiHY.
ByaiBni MaloTh HaBYalbHI ayAMTOPli ISl MPOBEACHHS
3aHATH JICKIIMHOTO, CEMIHAPCHKOTO THIY, KypCOBOTO
IIPOCKTYBaHHSI, IPYIOBUX Ta THAMBITyaTbHUX
KOHCYJIbTAIlld, CaMOCTIHHOI POOOTH 1 MNPUMINICHb JIs
30epiranHs 1 OpodUIAKTHYHOTO  OOCIYrOBYBaHHS
HaBYaJIbHOrO OOJaaHaHHs. [IpUMillleHHs YKOMIUIEKTOBaH1
CHeIlali30BaHUMU  MeOJIIMH 1 TEXHIYHUMH 3aco0amu
HaBYaHHSA. Y HaBYaHHI BUKOPUCTOBYIOTHCS CyYacHi
KOMIT FOTEpH1 3aco00u Ta mporpamue 3abe3neuents. B HTY
GYHKIIOHYIOTE 16 MYyJIBTUMEIIMHUX  KOMIT FOTEPHHUX
KJaciB, Kl  JO3BOJIAIOTH  BIPOBAXKYBAaTU  CyYacHi
IHHOBAIIIiHI TEeXHOJOrii HaBYaHHSI Ta 3a0e3leuyBaTu
iHopMaTHU3aIlil0 HAaBYAIBHOTO Mpolecy; gaboparopii i
KaOlHEeTH, OCHAIICHI Cy4acHUM OOJIaJIHAHHSAM, TPUJIaJIaMH,
BUMIPIOBAIIBHOIO 1  JIIarHOCTHYHOIO  amapaTypolo,
NEPCOHATFHUMHU KOMIT FOTEPAMH, IO 3a0e3euye cydyacHUu
piBeHb  miaroropku  ¢axismiB.  [IpumimenHs  as
CaMOCTIHOT poOOTH OCHAIICHI KOMIT FOTEPHOIO TEXHIKOIO 3
MOXXJIMBICTIO MIAKITIOYEHHS A0 Mepexi «lHTepHeT» i
3a0€3MeUYEeHHSIM JIOCTYITY JI0 €EKTPOHHOTO 1H(QOpMAaIliifHO-
ocBiTHROTO cepenoBuiia HTY.

Indopmauniiine

Ta

HaBYaJIbHO-MCTOANYHE

3a0e3MmeYeHHS

3a0e3nedeHicTh ~ HABYAJIBHOTO  MPOIECY  CTYJCHTIB
HaBYATHHOIO Ta JIOBITKOBOTO JiTEpaTyporo,
IHCTPYKTHBHO-METOJUYHIMH MaTepialaMu, a TaKOoX
HOPMATHUBHOK  JIOKYMCHTAI[I€I0 BIAMOBITA€ YMHHUM
HOpMAaTHBaM 3a0€3MEeUYeHOCT] KOHTUHTEHTY CTYJEHTIB 3a
CreliaNbHICTIO. B HaBUYaHHI BUKOPUCTOBYETHCS SK
010mioreunuit poun HTY Ta enexrponna 6a3za 6i0gi0TeKu
3 pexumom WEB-nmocTyny, Tak 1 BiacHI HaBYalbHO-
METOANYH1 po3poOku BukianadiB kadeap HTY.




®onp 610mioTexkn Hamigwye 550 THC. TPUMIPHUKIB
HAaBYAJIbHUX, HAYKOBUX Ta JITEPATypHO - XYAOXKHIX
BUJIaHb, $IKI TOBHICTIO  3aJ0BOJIBHSIIOTH  MOTPEOU
CTYJIEHTIB 1 MOXYTb OOCIYroBYyBaTH CTYJEHTIB, IO
3100yBaTUMYTh KBadidikamito MarictpiB. DyHKUIOHYE
aBTOMaTHh30BaHa 010i0TeuHO — iH(OpMaIliiiHa cucTeMa
(ABIC), ska BiAMoOBiAa€E MIDKHAPOJAHUM CTaHJApTaM.
JlocTynH1 eNeKTpOHH1 Bepcii MIAPYYHUKIB Ta HABYAIBHO
— METOJIUYHHUX MOCIOHUKIB npodecopchKo-
BUKJIAJJAI[bKOTO CKJIaJly YHIBEPCUTETY, OOCAT BIacHUX 0a3
JTaHUX  CKJaJgac  IIOHaJ 149  THCAYl  3amuMCIB.
3a0e3nedeHicTh HABYAJIBHOIO TMPOILECY JITEpaTyporo
BIJINOBIIa€  JIIOYMM  HOpMaTHBaM  3a0€3MEeUYeHOCTI
KOHTHUHTEHTY CTYAEHTIB 3a CleliajbHICTI0. € cydacHe
noyirpadiuae oOJagHAHHS, SKE J03BOJISIE ONEPATUBHO
3a0e3neduyBaTd TOTpeOM YHIBEPCUTETY Y HaBYAIbHO-
METOJUYHUX MaTepiayax.

Enextponne ingopmariiiino-ocBitHe cepenoBuiie HTY
3/1aTHe 3a0e3MevyBaTu:

- IOCTYIl 10 HABYAJBbHUX IUIaHIB, pPOOOYHMX Mporpam
JTUCIUIUTIH, TPaKTHK, JO BUJAHb  E€JEKTPOHHUX
010J110TEeYHUX CHUCTEM 1 CJIEKTPOHHUX OCBITHIX PECYypCiB,
110 BKa3aHi B poOOYUX IIporpamax;

- (bikcariro Tepediry OCBITHBOT'O MPOIECY, PEe3yIbTaTiB
IPOMDKHOT aTecTallii Ta pe3yabTaTiB OCBOEHHS MPOrpaMu
OakanaBpary;

B3aEMOJIII0 MDK YYaCHHMKaMH OCBITHROTO TIpOIleCY 3a
JIOTIOMOT0I0 Mepexi [HTepHeT.

9 — AkageMiuyHa MOOLJIBHICTH

Hauionaabha
KpeAuTHA MOOLIBHICTD

Ha ocHoBi nBocTOpoHHIX yrog Mk HarionaasHuM
TPAHCIIOPTHUM YHIBEPCHUTETOM Ta BHUIIMMHU HaBYAJIbLHUMH
3aKjajamMu Y KpaiHu.

MixkHapoaHa KpeAuTHA
MOOLJIBLHICTH

VYkmageHi  yromd — Tpo  MDKHApOJHY — aKaJeMIdHy
Mob6inbHICTh (Epazmyc+ K1).

Ha ocHOBI nBOCTOpOoHHIX yrom MK HarionansHUM
TPAHCTIOPTHUM YHIBEPCUTETOM Ta 3aKJIaJlaMH BUIIOI OCBITH
3apyOKHUX KpaiH-TTapTHEPIB.

HaBuyaHHA iHO3eMHUX
3100yBa4iB BULION
oCBiTH

3a 1i€I0 OCBITHBO-TIPOPECIHHOI MPOTPAMOI0 MOMKITHBE
HaBYaHHS 1HO3EMHUX 37100yBaviB BHIIOi OCBITH.




II ITepeJrik KOMIIOHEHT OCBITHLO-NPOGeciiiHOl MporpamMu «YnpaBJIiHHA
AOKYMEHTALIMHUMHM NPOLECaMHM Ta HAYKOBO-TeXHIYHHI MepeK/Jaa» Ta iX JIOriyHa
MOCJIII0BHICTH

2.1 Ilepesik KOMIIOHEHT OCBITHbO-TIPOdeCiiiHOI mnporpaMu  «YNpaBJiHHHA
AOKYMEHTANIHHUMM NMPOLECAMH TAa HAYKOBO-TeXHIYHMI MepeKJIag»

Tabmums 2.1 — Tlepenik IUCHMIUIIH HABYAJIBHOTO MpOIECY MIATOTOBKM OakaiiaBpa
cnemianbHocTi 029 [HpopMmariiitHa, 0161i10TeUHa Ta apXiBHa CIipaBa

KommnoHeHTH 0CBITHBOI NporpamMu (HaBYAJIbHI
Kon n/n AUCHUILTIHM, KYPCOBi mpoekTH (podotn),
NPAaKTUKH, KBaJiikauiitHa podora)

Kiabkicts | ®opma migcymk.
KpeauTiB KonTpoaro

1 2 3 4

1 ObOB’A3KOBI KOMIIOHEHTH OI1

1. Iukn 3azanvHoi niozomoexu

1.1. I'ymanimapui ma coyiaibHo-eKOHOMIUHT OUCUUNIIHU

OK31 IcTopist Ykpainu Ta yKpaiHChKO1 KyJIbTYpH 4,00 Ex3amen
OK32 3,00 Ex3amen
VYkpaincbka MoBa (3a mpodeCiiHUM CIIPSIMYBaHHSIM )
OK33 dutocodis 3,00 Sanik
OK34 6,00 Ex3amen
Ino3emHa MoBa 3aiik
OK35 IIcuxosoris 3,00 Sanik
OK36 [TomniTom0T0-COITi0NOTTYHUN KYypC 3,00 Sanik
OK37 [Ipodeciiina Ta KOpIIOpaTUBHA €THKA 4,00 Ex3amen
Bcboro ryMaHiTapHux Ta cOliajibHO-€eKOHOMIYHUX JUCHMILTIH 26

1.1.2. /lucyunninu  hynoamenmanvHoi, nNPUPOOHUYUO-HAYKOBOT ma 3a2a1bHO-EKOHOMIYHOT
nio2omosKu

OK38 OCHOBU MEHEJKMEHTY Ta MAPKETUHTY 3,00 Ex3amen
' . Ex3amen
OK39 [HpopmaTHKa Ta KOMIT'IOTEPHA TEXHIKA 7,00 arix
OK310 KynbeTyposoris Ta icTopiss MUCTELTB 3,00 3amix
OK311 [HdopmalliifHi cUCTEeMHU Ta Mepexi 4,00 Ex3amen
. . Ex3amen
OK312 Opranizanis Ta yrnpaBiiHHA 0a3aMu JaHUX 9,00 arik
OK313 OCHOBHU €KOHOMIYHOI Teopii 3,00 3amix
OK314 Hmrgwrocgow iHpOpMaIiifHOT JisUTBHOCTI (B T.4. 4,00 Ex3zamen
CTHJIICTHKA 1 peJlaryBaHH)

Bceboro qucuumniiin pynaaMmeHTabHOI, IPUPOAHUYO0-HAYKOBOL 33




Ta 3arajbHO-eKOHOMi4HOI Hi[[l"OTOBKI/I

Bceboro 3a mukiaom I

59

1I. Huxn npogpeciiinoi niozomoexu

2.1. Jucuuniiny npogeciiiHoi i NpaKTUYHOI NIATOTOBKH 3a cneniajabHicTIO 029

«Ingpopmauiiina, 6ioniomeuna ma apxiena cnpasa»

JIL10BOICTBO Ex3amen
OKII1 8,00 3amix
KypcoBa pobota
Komm’roTepHi TeXHOJIOT11 B A1IOBOJICTBI Ex3amen
OKII2 8,00 3amix
Kypcosa pobota
JIOKyMEHTO3HABCTBO (3arajibHe, yIpaBIIHCHKE, Ex3amen
OKII3 IOPUINYHE) 8,00 3aik
KypcoBa pobota
OKII4 CyuacHi IEI‘(bOpMaIIII/IHl TEXHOIOT1i (cmapt- 6,00 EKS&MCH
TEXHOJIOTI B T.4. HA TPAHCIIOPTI) 3aiix
OKTI5 Enextponnuit nokymentooobir. Enexrponne 5,00 Ex3amen
ypsITyBaHHS
OKII6 II-‘ITePHeT-Te??HOJ'IOFI% Ta pecypen HopMaliiHOT, 5,00 Ex3amen
610:110T€YHO1 Ta apXiBHOI CITpaBU
OKII7 JlokymeHTHO-1H(pOopMaILliiiH1 KOMYHIKAIIi 4.00 3aimik
OKII8 [ndopmarniiinnii MEeHEePKMEHT 3,50 Ex3amen
OKIIO IH(bOpMaHII/IEO-aHaJ'I'lTI/I‘lHa TISTBHICTD (B T.4. B 4,00 Ex3amen
TPAHCIIOPTHIN TaTy31) Kypcosa poboTta
OKII10 KOngnum npoq)ecn/moro cripsiMyBaHHS (BCTYII 10 4,00 3aimik
CHeIiaTbHOCTI)
OKII11 AHaNITUKO-CUHTETHUYHA NIepepoOka iHbopMmartii 4,00 Ex3amen
OKII12 3axuct ‘lH(bO'pMaI_lll Ta HAHHICTL creTeM 3,00 Ex3zamen
ynpaBJiHHS iHPOPMAIIHHUX YCTAaHOB
OKII13 KepyBanns JOKYMEHTALIHHUMH npoLecami (BT.u.B 3,00 3anik
TpaHCIOPTHIHN chepi)
OKII14 Kanpose ninoBoicTBoO 3,00 3aiik
OKII15 ApXiBO3HABCTBO 3,00 3aiik
OKII16 [IpaBo3HaBCTBO (a}ILMleTpa}THBHe, TPYAOBE, 5,00 Ex3zamen
rocroiapchke Ta iHopMalliiiHe npaso)
OKII17 CouianbHi kKomyHikauii. KoMyHiKaTHBHI TeXHOJIOTIT 5,00 Ex3zamen
OKII18 HaykoBo-TexHiuYHUH nepeKkiaj 4,00 3aiik
OKII19 Teopis 1 mpakTuKa nepexyiaay iH03eMHOT MOBH 6.50 Ex3ameHn,
KypcoBa po0oTa
OKII20 EI6J'IIOTCK'?3HaBCTBO Ta 6161i0TeyHO-1HpOpMaLliitHI 5,00 Ex3amen
TEXHOJIOT11
OKII21 WEB-texnonorii ta WEB-nu3aiin 6,00 3aimik
Bceboro 3 npodeciiiHoi miaAroroBku 103
IIpakTHYHa MiATrOTOBKA
IIK1 HapuanbHa npaktuka 3,0 3aimik
ITK2 BupoGHuua npakTuka 4,5 3amix
IIK3 [lepegumnuomMHa npakTuka 3,0 3aimik
Bcboro 3 npakTH4YHOI MiITOTOBKH 10,5




ATecranis
Al [TyOniunaunii
Kaauigikarriiina pobota 7,5 3aXuCT podoTH
YCbOI'O 3A OBOB'SI3KOBUMUW KOMIIOHEHTAMMU OIl 180
2. BUBIPKOBI KOMIIOHEHTH
2.1. Karaaor OII *
BBK 1.1 BubipkoBuii komrnoHeHT katajory OI1 9,00 Ex3amen/ 3aik
BBK 2.1. | BubipkoBwuii komrnoHeHT Katanory OI1 5,00 Ex3amen
BBK 3.1. BuOipkoBuit komnoneHT karanory OI1 4,00 Ex3amen
BBK 4.1. BuOipkoBuit komnoneHT katanory OI1 4,0 Ex3amen
BBK 5.1. BuOipkoBuit komnoneHT katayuory OI1 3,0 Ex3amen
BBK 6.1. | BubipkoBwuii kommoHeHT kaTtanory OI1 3,0 3amix
BBK 7.1. | BubipkoBwuii kommoHeHT KaTtanory OI1 3,0 3amix
BBK 8.1. | BubipxoBwuii komrnoHeHT Katanory OI1 4,00 3aiix
BBK 9.1. | BubipkoBwuii komrnoHeHT KaTtayory OI1 4,00 3arix
2.2. @akyJabTeTChbKH KaTajaor **
BbK 10.1. | BuGipkoBwuiit komnoHeHT kaTanory OI1 4,00 3airik
BbK 11.1. | BuGipxoBwuii komnoHeHT kaTayiory OIl 4,00 3airik
BbK 12.1. | BubipkoBuii komnoHeHT kaTanory OIl 4,00 3airik
BbK 13.1. | BubipkoBuii komnoHeHT katanory OIl 4,00 3airik
BbK 14.1. | BuGipkoBuii komnoHeHT kaTaiory OI1 4,00 3airik
3arajabHuii 06cAT BUOIPKOBHX KOMIIOHEHTIB 0JIOKY 60
3ATAJIBHUHM OBCAT OCBITHLOI ITPOI'PAMHA 240

Hpumirku:

3rigHo 13 3akoHoM Ykpainu «lIpo Buiy ocBity» 3100yBayi BHUINOI OCBITU MalOTh
mpaBo Ha: BHOIp HABYAIBHMX JUCHUIUIIH Yy MeXaX, MepedadeHux BiIMOBITHOIO
OCBITHBOIO TIPOrpaMOI0 Ta HABYAJBbHHUM IUIAHOM, B 00CS31, IIT0 CTAHOBUTH HE MII K 25
B1JICOTKIB 3arajabHOi KiTbKOCTI KpeauTiB EKTC, nepeadaueHuX 151 JaHOTO PIBHS BUIIOT
ocBiTu. [Ipu 1bomMy 3700yBayi MEBHOTO PIBHS BHUIOI OCBITH MalTh MPaBO BUOMpATH
HaBYaJIbH1 JUCIUIUIIHMA, IO IPOMOHYIOThCSA IS IHIMWX PIBHIB BHINOI OCBITH, 3a
MOTOKEHHSIM 3 KEPIBHUKOM BIAMOBIIHOTO (PaKyIbTETy Y MIAPO3ILTY.

BuOipkoBi KOMIIOHEHTH OOMPAIOTHCS 3 MIEPENIKY TUCIIATLIIH:

* katanory OII mns meproro (6akanaBpCchbKOTO) piBHA BHIOIT OCBiTH, Habip 2023
POKy, -y KUIBKOCTI He MeHIe HiK 2/3 o0csry BHUOIPKOBHX KOMIIOHEHTIB (KaTayior
PO3MIILIEHO Ha caiTi kageapu 1H(opMaIiiHO-aHATITUYHOI TISIBHOCTI Ta 1HGOpMaIIHHOT
Oe3nekn) ;

**katanory Qakynaprery He Ouibiie 1/3 oOcsry BUOIPKOBHX KOMIIOHEHTIB 3a
KaTaJioroM (akynbTeTy TPAHCHOPTHUX Ta I1H(MOpPMAIIMHKUX TEXHOJOTrA (KaTajaor



PO3MIIIEHO Ha cauTi VYHiBepcuTeTy 3a MTOCUJIaHHSAM
http://www.ntu.edu.ua/studentam/vibirkovi-distsiplini/ .

Skio 3anponoHOBaHUN TMEpeiiK JUCIMILIIH HE 3aJ0BOJIbHSIE 3aMUTIB 37100yBayiB,
BOHM MalOTh MPaBO BUOWPATH HaBUAJbHI JUCLHUIUIIHU, 110 MPOMOHYIOTHCSA IJIsI THIIUX
pIBHIB BHUIIOT OCBITH 3 3araJibHOyHIBEpPCUTETCHKOTO KaTajaory
http://www.ntu.edu.ua/studentam/vibirkovi-distsiplini/ 3a moromkeHHsM 3 JIeKaHOM
(akynbTeTy TPAaHCHOPTHUX Ta 1HPOPMALIHHUX TEXHOJOT1H.


http://www.ntu.edu.ua/studentam/vibirkovi-distsiplini/
http://www.ntu.edu.ua/studentam/vibirkovi-distsiplini/
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IIT ®opma aTtecrauii 3100yBa4iB BUIIOI OCBITH

ATtecTaniss ~ BUIYCKHHMKIB  OCBITHBO-TIPOQECIiHOT  mporpamMu  «YTHpaBIIiHHS
JOKYMEHTALIIMHUMU TpoLEecaMyd Ta HAayKOBO-TEXHIYHMI MEpeKyaa» CHellalbHOCTI
029 «Iudopmariiitna, Oi0nioTeyHa Ta apxiBHa CIpaBa» MPOBOJIUTHCA y GopMi
myOJIYHOr0 3aXUCTy KBali(iKaliiHOI poOOTH Ta 3aBEPIIYETHCS BUAAUCIO JOKYMEHTA
BCTAHOBJIEHOT'O 3pa3Ka Mpo MPUCYKEHHS oMy cTymneHsl O0akajiaBpa 13 MPUCBOEHHIM
kBamidikamii: bakanaBp 3 i1HpopmaliiiHoi, 0i101I0TeYHOT Ta apXiBHOI CHpaBU 3a
OCBITHBOIO MIPOrPaMOI0 «YTPaBIiHHS JOKYMEHTALIMHUMHU NPOLECaMHU Ta HAaYKOBO-
TEXHIYHUU TIepeKIIa.

KBanidikauiitna po6ota Mae nepegdadaty po3B’si3aHHS CKIAJHOTO CHEIiali30BaHOTO
3aBAaHHs 3 1H(OpMAIIITHOI CclpaBU, L0 XapaKTePHU3YE€TbCS KOMIUIEKCHICTIO Ta
HEBU3HAUEHICTIO YMOB, 13 3aCTOCYBAHHIM KOMIT FOTEPHUX Ta MPOrpaMHUX 3aco0iB.

VY kBamigikaiiiiHiii poOOTI HE MOBUHHO OyTH akaJeMIYHOro Iuiariaty, ¢anbcudikaiii
Ta CIUCYBaHHS.

KBamidikamiitna poGota Mae OyTH ONPIJIIOJHEHA y PEMo3UTapii 3akiany BHINOI
OCBITH.

OnpumtoHeHHsT KBali(iKaIHHUX POOIT, MO MICTATh 1HMOpMAIlI0 3 OOMEKEHUM
JOCTYIIOM, 3A1MCHIOBATH Y BIAMOBIAHOCTI 10 BUMOT YUHHOTO 3aKOHOABCTBA.



IV Matpuus BiAnOBiZHOCTIi NPOrpaMHMX KOMIIETEHTHOCTEeH KOMIIOHEHTAM OCBITHbO-NPO(eciiiHol mporpaMmu
«YnpaBJiHHA JOKYMEHTALITHMMH NPOLECAMH Ta HAYKOBO-TeXHIYHHI nepekaaa» crnenianbHocTi 029 Indopmaniiina,
0i0s1ioTeyHa Ta apxiBHA crpaBa

Tabmuus 4.1. — Marpuns BiIIOBIAHOCTI MPOTpaMHUX KOMIIETEHTHOCTEW OOOB’S3KOBMM KOMIIOHEHTaM OCBITHBO-TPOdECiiiHOI mporpamu
«YnpaBIiliHHS JOKyMEHTAITHUMU IpollecaMy Ta HAyKOBO-TEXHIYHMM nepekiany» crnenianbHocTi 029 Indopmaniiina, 6i6;1i0TedHa Ta apXiBHa ClipaBa
. Huxka 3araibHOl MiAroTOBKH uxa npodeciiiHoi NiAroTOBKU
g
: o=
g .S
H 2 E
< £%
£ o — « - < - « ) -« w =) ~ ® N = = ] ] = n = = = 2 5 I~}
LA
2 E 51 8| 85| 3|1 8| 2| 85| 3|8 = = = = = = = = = = = = = = = = = = = = = = = = = = - o “
© 3 = = = = = =z =z = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = -
C z =} =} =} =} =} =} =} =} =} =} =} =} =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] = = = <
1 2 [3 |4 |5 |6 |7 [8 |9 [10]11 |12 13[14 15|16 |17 | 18|19 |20 | 21 | 22 | 23 | 24 | 25 | 26 | 27 | 28 | 29 | 30 | 31 | 32 | 33 | 34 | 35 | 36 | 37 | 38 | 39
InTerpajbHa KOMIIETEHTHICTD
IK |X|X|X|X|X|X|X|X|X|X|X|X|X|X|X|X X|X|X|X|X|X|X|X|X|X|X|X|X|X|X|X|X|X|X|X|X|X|
3arajbHi KOMIIETEHTHOCTI
3K1 X X X X X
3K2 X X X X X X X X X X X X X X X X X X
3K3 X X X X
3K4 X X X X X X X
3K5 X X X X X X
3K6 X X X X X X X X X X X X X
3K7 X X X X X X X X X
3K8 X X X X
3K9 X X X X X
3K10 X X X X X X X
3K11 X X
3K12 X X X X X
PDaxoBi KOMIETEHTHOCTI
(I)Kl X X X X X X X X X X X X X X X X X
(I)KZ X X X X X X X
(I)KS X X X X X X X X
(I)K4 X X X X X
(I)KS X X X X X X X




X X X X X X X X X X X X X X
PKs

X | X X X X
DK,

QKg X X X X X

QKQ X X

QK]_O X X X X X

X X X X X
DK

QK]_Z X X

¢K13 X X

X X X X X X X X X X X X
DKy

@Kls X X X

@axoBi KOMINIETEHTHOCTI OCBITHBOI MporpamMu «YnpapJdiHHA JOKYMeHTAUIIHUMHU MPoLecaMu Ta HAYKOBO-TeXHIYHUI1 nmepe

q)KC]_ X X X X X X X

(I)KCZ X X X X X X X X X X

(I)KC3 X X X X X X X
DKCy X

(I)KCS X X X X X X

(I)KCG X X X X

DKC/ X X | X

DKCs X X X

(I)KCQ X X X X X X X X X

(I)KClO X X X X X X X




V. Matpuus 3a0e3ne4eHHs NporpaMHuux pe3y/btatiB Hap4aHHdA (PH) BinnmoBinHumM KoMnoHeHTaM OCBIiTHbO-IpOgeciiiHol
NporpaMu «YnpasJiHHs JOKYMEHTAUITHMMU NPolecaMH Ta HAYKOBO-TeXHiYHHUII nepekJiaa» cneniaabHocTi 029
Indopmauniiina, 6i0;1ioTeyHa Ta apxiBHa cipaBa

Tabmuus 5.1. — Matpuus BianoBigHocTi mporpamuux pesynbraTiB HaBdyaHHs (PH, PHC) 000B’s3k0BHMM KOMIIOHEHTaM OCBITHBO-TIPO(dECiiHOT
porpaMu «YTpaBIiHHS JOKYMEHTALIMHUMU TpollecaMyd Ta HAyKOBO-TEXHIYHMI mepeknan» crerianbHocTi 029 IHdopmaniiina, OiGmioTedyHa Ta
apxiBHa cCIpasa

5 Iuka 3arajabHOl MiArOTOBKH Huka npogeciiinoi niaroroBkun
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1 2 [3 14 [5]6 [7 |8 ]9 [10[11]12]13]14[15[16[ 17 [18 [ 19|20 [21 [22] 23 |24 | 25|26 [ 27 [ 2829 [ 30 31323334 35[36]37][38]39]40
IIporpamHi pe3yJibTaTH HABYAHHS 32 3araIbHUMHU TA 3arajibHO-Npodeciinumu komnereHTHocTsiMU (PH):
PHJ_ X X X X X X X X X X X X X X X
PH2 X X X X
PH3 X X X X X X
PH4 X X X X X X X
PHS X X X X X X X X X X
PHG X X X X X X
PH; * *
PH8 X X X X X
PHQ X X X X X
PHlO X X X X X X
PHll X X X X X X X X
PH]_Z X X X X X X X
PH13 X X X X
PH14 X X X X X X X
PH15 X X X X X
PH16 X X X
PH17 X X X X X
PH18 X X X X X X X X
Png X X X X X X X X X X




IIporpamui pe3y/ibTaTu HaBYaHHS 32 cnelianizoBaHo-NpodeciiHUMU KOMIIETEHTHOCTSIMHU:
AYKOBO-TeXHIY

PHC;

OcBiTHA porpaMa «YNpaBJIiHHS JOKYMEHTAlIiHUMH NpoLecaMu Ta H
X X

X

X

Huii nepexaany (PHC)
X

PHC,

X

X

X

X

X

X

X

X

PHC;

PHC,

PHCs
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b
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PHC,

b

b

b
b

PHCs

PHCy

o] B ]

PHCy

PHCy;

PHC

PHC3







Tadaunusa 5.2 - MaTtpuiis BiinoBiAHOCTI BU3HaueHUX CTaHaapTomM
pe3yabTaTiB HaBYAHHS Ta 3arajlbHUX KOMIETEHTHOCTEH

g 3arajbHi KOMIIETEHTHOCTI
IIporpamni Egﬁ
paymratn |2 2.2 | =) o) g 2| 8 gl 5 8 8 3| g I
=
PHO1 . . . o | N .
PHO?2 . . A I I
PHO3 . . e | .
PHO4 . . .
PH05 ) ) ) . .
PHO6 .
PHO7 . . . A N I
PHOS . . e | .
PHO9 . . o |
PH10 . . . .
PH11 . . A I I
PH12 . . . . .
PH13 . . .
PH14 . N A S I .
PH15 . N N S R P
PH16 . . N I A
PH17 . N N N PO R
PHIS . N N A
PHI19 . .
Ta6auus 5.3 — 3aranbHo - npodeciiiHi KOMIETEHTHOCTI OakaiaBpa
crienianbHocTi 029 — [HdopMmartiitHa, 6161i0TeYHa Ta apXiBHA CIIpaBa
Hporpamni 3aranbHi cneniaabHi KOMIETEHTHOCTI
b | S S 8] 2 8] ST 5 8] g[S = STSTZT B
HaBYaHH: < ~ ~ X X N4 4 4 M| X X < < < <
S} S} S} S} S} S S (S ST (S (S (S (S] (S]
PHO1 0 0 0 0
PHO2 0 . 0 0 0 0 0
PHO3 0 . 0 0 0 0 0
PHO4 0 . 0 0 0 0
PHO5 0 0 0 0 0 0
PHO6 0 0 0 0 0
PHO7
PHO8 o . . . .
PHO9 | . . . .
PH10 o . . . . . .

PH11




PH12

PH13

PH14

PH15

PHI16

PH17

PH18

PHI19

Tadoauusa 5.4 — CrnenianbHi (paxoBl) KOMIIETEHTHOCTI OakanaBpa
cnemianbHocTi 029 «lHopmaniiina, 610110TeYHa Ta apXiBHA CIpaBay, OCBITHS
nporpama «YmpaBlliHHSA JOKYMEHTAI[iIHHUMU TPOIIECAMH Ta HAYKOBO-TEXHIYHHHI

MePCKIIaa

IIporpamni
pe3yJabTaTH
HABYaHHSHA

daxosi komnerenTHocTi OI1

OKC01

DKC02

OKCO03

OKC04
OKCO5
OKCO06
OKCO7
OKCO08

DKCO09

OKC10

PHCO1

PHCO02

PHCO03

PHCO04

PHCO05

PHCO06

PHCO7

PHCO8

PHCO09

PHCI10

PHC11

PHCI12

PHC13
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