MIHICTEPCTBO OCBITHU I HAYKH YKPAIHU
HAIIIOHAJIbHUM TPAHCIIOPTHUM YHIBEPCUTET

ITPOEKT

OCBITHbO-TIPO®ECIMHA ITIPOTPAMA
«YnpaBJiHHS JOKYMEHTAliHHUMU NMPOLECAMH Ta HAYKOBO-TeXHIYHUI NepeKIag»

nepiioro (6akaaaBpChbKOTo) PiBHSI BUIOT OCBITH
3a cretianbHicTIO 029 «IHpopMariitHa, 010;110TeYHa Ta apXiBHA CIIpaBay
rany3i 3Hadb 02 «KyneTypa Ta MUCTELITBOY

3ATBEP/DKEHO BYEHOIO PAJIOIO
I'osioBa BueHOI panu

Muxkona IMUTPUYEHKO
(mpotoxoit Ne 5 Big «31» TpaBHs 2018 p.)

B penakuii miciist neperisity
[Ipotokon Ne  Bix
(Haka3 Ne BT )

OcBiTHRO-IpOdeciiiHa nmporpama BBOIUTHCS B Aito 3 01
BepecHs 2018 p.

Pexrop Muxkona IMUTPUYEHKO
(naka3 Ne 279 Bin «31» tpaBus 2018 p.)

Kwuis 2022 p.



JIMCT NNOI'OKEHHA
OCBIiTHBO-IpodeciiiHOl mporpamMu

PiBensn BUIIOI OCBITH

l'airy3b 3HaHB

CremiajbHICTh
OcsiTHBO-TIpO(eEciitHa mporpama

OcaiTHs kBamiQikais

PO3POBJIEHO I CXBAJIEHO
HaykxoB0-MeTOIMYHOIO0 KOMICI€IO CIEIiaTbHOCTI
029 «Indopmarriiina, 6i0i0TeYHa Ta apXiBHA
CrpaBa»

[TpoTokom Ne BIJT

I'onoBa HMK crertianbHOCTI

Bixrop JAHUYYK

PEKOMEH/IOBAHO
HaykxoBo-METOMYHOIO PaJIol0 YHIBEPCUTETY
[TpoTokom Ne BIJI

I'onoa HMP yniBepcurety

Muxkona BIJIAKOBHY

[lepunii (OakamaBpChbKuii) piBEHb

02 KynpTypa Ta MUCTELITBO

029 Indopmariitaa, 6i16ioTeyHa Ta apXiBHA CIIpaBa
YnpaBiaiHHA JOKyMEHTAI[ITHUMU TpOLIecaMH Ta
HAyKOBO-TEXHIYHUH MEPEKIa

bakanaBp 3 inpopmaniiiHoi, 610m0TeYHOI Ta
apXiBHOI CIIpaBH 32 OCBITHBOIO MTPOTPAMOIO0
«YTpaBiiHHA JOKyMEHTAI[ITHUMU TpOLIecaMH Ta
HAYKOBO-TEXHIYHUH MEPEKIIAI».

I[NHOT'OIXXEHO

[IpopekTop 3 HaBUaIBLHOT pOOOTH
HamnionansHoro

TPAHCIIOPTHOTO YHIBEPCUTETY

Onekcangp 'PUIIYK




INEPEJIMOBA

PO3POBJIEHO

Po6ouoro Tpymor HaBYATBEHO-METOIWYHOI KOMICIi 3a0e3leueHHsT CHeIiaabHOCTI
029 «Indpopmamiiitna, 610J10TEYHA Ta apxiBHa cipasay HalloHanbHOro TPaHCHIOPTHOTO
YHIBEPCUTETY y CKJIaAI:

Aub-AmMmopi Aai HypaauHoBu4, JOKTOp TEXHIYHHUX HaykK, mpodecop, 3aBiayBad
kadeapu iHGopMaIiitHO-aHATITUYHOT A1SUTHHOCTI Ta 1H(QOpMaIliitHOT Oe3MeKu;

Manexa IOpiii IBaHOBMY, KaHAWAAT ICTOPUYHUX HAYK, JOLUEHT, mpodecop
kadeapu iHGopMaIiitHO-aHATITUYHOT A1SUTHHOCTI Ta 1H(QOpMaIiitHOT Oe3MeKu;

3o03yas Haragisn IOpiiBHa, xanaumar QuUIOTOTIYHMX HAyK, JOLEHT, JOLCHT
kadeapu iHopMaIiiHO-aHAIITUYHOT AISUIBHOCTI Ta 1H(OpMaIliitHO1 Oe3neKy;

MockoBuenko Harauis IlaBaiBHa, kKaHAUAAT ICTOPUYHUX HAYK, JIOLECHT Kadeapu
1H(bOpMaITiTHO-aHAI TUYHOI TISUTHHOCTI Ta 1HGOopMaIliitHoi Oe3neKu;

Ocina JIroamuiaa BoaoauMupiBHa, KaHIUIaT EAaroriyHuX HAyK, JOIEHT, JOICHT
kadeapu iHGopMaIiHHO-aHATI TUYHOT TIsUTBHOCTI Ta iH(OpMaIliitHoi Oe3neKu;

Creilikxouaepu:

Kamummmua Bosaoaumup BikTOpoBHMY, AOKTOp NEAAroriyHuX HayK, KaHIUAAT
TEXHIYHUX HayK, CTapIIMil HAyKOBUI CHIBPOOITHHK, WIEH-KOpecHoHIeHT HaiioHnanbHO1
aKajgeMii MeJaroriyHuX Hayk YKpaiHh, AUPEKTOp YKPaiHCbKOTO 1HCTUTYTY HAayKOBO-
TEXHIYHOI eKCIIePTU3H Ta 1HPOpMaIlii;

I'apanin OuJaexkcanap SxkoBuUY, KaHIWIAT ICTOPUYHMX HayK, ujgeH CHuIKu
apxiBICTIB YKpaiHu, AUPEKTOP YKPaAiHCHKOTO HAyKOBO-JAOCIIAHOTO IHCTUTYTY apXiBHOI
CIPaBH Ta JIOKYMEHTO3HABCTBA;

Kupunenko Ougaexcanap I'puropoBuy, KaHIugaT ICTOPUYHHUX HAyK, JOICHT,
3aBiyBad BIJJIUTY JIIHTBICTHYHOTO 3a0e3neueHHs 1H()OpPMAIliiHO-TIONTYKOBUX CHUCTEM
HartionansHoi 610mioTexn Ykpainu imeHi SIpocinaBa Myporo;

Maasipuyxk borapana, crynentka rpynu  Y/II-4-1 cmeuiamsHOCTi 029
«IHopmaniiina, 610moTeyHa Ta apxiBHa COpaBay Meporo (0akamaBpCbKOIo) piBHSA
BHUILO1 OCBITH, CTApOCTA IPYIIH.

[IpoekT ocCBITHBO-POGECIHHOI MporpaMu OOTOBOPEHHII Ta CXBaJeHU Ha
3acizianHi Buenoi paau HarioHanbHOTO TPaHCHOPTHOTO YHIBEPCUTETY.

[Tpotokon Ne 5 Big «30» yepBHs 2022 p

['onosa Buenoi pagun HTY Muxkona IMUTPUTYEHKO

3ATBEP/I’KEHO TA HAJIAHO YHHHOCTI

Hakazom pekTopa HailioHanbHOTO TpaHCIIOPTHOTO YHIBEPCUTETY

Ne 261 Big «30» uepBHs 2022 p.
[ ocBiTHBO-IpO(eciitna nporpama (OIIII) He Moxke OyTH MOBHICTIO 00 YaCTKOBO
BIITBOPEHA, TUPAKOBAaHA Ta PO3MOBCIOIKEeHA 0e3 103B01y HarionaasHoro
TPAHCIIOPTHOTO YHIBEPCHUTETY.



IIpoginab ocBiTHBO-NIpOdeciiiHol mporpamu

3i cneniasibHOCTI 029 «IHdopmaniiina, 0i0ioTeYHa Ta apXiBHA clipaBa»
(32 OCBITHBOIO MPOrPaMoOI0 «YTPABJIIHHA JOKYMEHTAIHHMMHU MPOLEeCAMH

Ta HAYKOBO-TEeXHIYHHMH MepeKJIaa»)

1 — 3araabHa indopmanis

IToBHa Ha3Ba BUIIIOIO
HABYAJBbHOI'0 3aKJIAAy
Ta CTPYKTYPHOT O
miapo3aiay

HartionansHU# TpaHCIIOPTHHUM YHIBEPCUTET
dakynbTeT TPAHCIOPTHUX Ta 1HGOPMAIIITHUX TEXHOJIOT1H

CryniHb BUIIOI OCBITH
Ta Ha3Ba KBaJdigikauii
MOBOIO OPUTiHAJY

CryniHp BHILOT OCBITH - OaKanaBp

OcgiTHsa kBajigikanisi: bakanasp 3 iHdopmarliiiHoi,
010J110T€4HOI Ta apXIBHOI CIIPaBU 32 OCBITHHOIO MPOrPaMOIO
«Y1paBiiHHS JOKyMEHTAIHHUMHU MPOIIeCaMy Ta HayKOBO-
TEXHIYHUHN NepeKIan)

Odiniitna HazBa
OCBITHBOI IPpOrpamMu

VYrpaBiiHHS JOKYMEHTAIIMHUME MPOIeCaMy Ta HayKOBO-
TEXHIYHUI MepeKIal

Tun gumiomy ta
00CAT OCBITHHOI

Tun nummomy — OMMHUYHUHN CTYIIHB,
Ob6csr ocBiTHBO-TIpOdeciitHol mporpamu 240 KpeauTiB

NnporpamMu €KTC, TepMiH HaBYaHHSI TPU POKH Ta JIECSITh MICSIIIB

HasiBHicTh [Iporpama cneuianbHOCTI akpeagutoBana MOH Vkpainu,

aKkpeauTaumii Ceptudikar npo akpeauranito creuianbHocti HJ[ 1192674,
mivicauii 10 01.07.2023, mepBrUHHA aKpeauTallis

HuxJa/piBeHb HPK Vxkpainu — 6 piens, FQ-EHEA - nepmiuii nukn
EQF-LLL- 6 piBenb

IlepenymoBH [TonepenHs ocBiTa - MOBHA 3arajibHa cepeiHs ocBiTa (a0o

HASIBHICTh OCBITHBO-IPOQECIHHOTO PIBHS MOJIOIIIOTO
OakanaBpa (MOJOIIOTO CIIEIialicTa) 332 YMOBHU
nepe3apaxyBaHHs IUCLUIUIIH 3T1IHO NPOLEAYPH,
BU3HA4Y€HO1 B noJyioxkeHHsax HTY.

OO6MexeHHs 110,10 (OpM HaBUAHHSI BIJICYTHI.

MoBa BUKJIAJaHHA

JlepxxaBHa

TepmiH aii oCBiTHBOI
NporpamMu

[Iporpama BrpoBamkeHa B 2018 portii, Jli€ 10 HACTYITHOTO OHOBJICHHS.

InTepHer-aapeca
MOCTiiiHOTO
PO3MillICHHSA OMHUCY
OCBITHBOI IPOrpaMu

http://www.ntu.edu.ua/osvitni-programi/

2 — MeTta OCBITHBOI IPOrpamMu

MeTto1o 0CBITHBO-PO(ECIHOIT TPOrpamMu € MiAroToBKa (axiBLiB, 3AaTHUX
PO3B’sI3yBaTH CKJIA HI CIICIiaTi30BaH1 3aBJAaHHs Ta MPAKTHUYHI IPOOIEMHU Y TalTy3i
1H(opMariitHoi, 610J110TeUHOT Ta apXiBHOI CIpaBu ab0 y TIPoIieci HaBUaHHS, 1110
XapaKTEPU3YIOThCS KOMIUIEKCHICTIO Ta HEBU3HAUCHICTIO YMOB Ta Mepea0avyaroTh




3aCTOCYBaHHS MOJIOKEHB 1 METOIB 1H(GOpMaIIiitHOT, 010;Ti0TeYHOT Ta apXiBHOT CIIPaBH,
TaKkoX (popMyBaHHS 0COOMCTOCTI (axiBIsd 3 iIHPOPMAIIHHOI Ta TOKyMEHTALIMHOT
JISJIBHOCTI Hacammepes JAJig TPaHCTOPTHOI ramy3l Ykpainu. Crienudika mporpamu
NOJIATA€E B OCOOIMBOCTI raiys3l npodeciitHoi IisbHOCTI (haxiBLIB, IO BKIOYAE
BUPILIEHHS IPOOJIEM TEOPETUUHOIO XapakTepy sK y cdepi iHpopmarliiiHoi,
0107110T€YHO1 Ta apX1BHOI CIIpaBH, Tak 1y cepi iHPopMaLiifHUX TEXHOJIOTIN y
COLIIAJIbHUX KOMYHIKAIisiX, HacaMmIepe] JOKYMEHTHO-1H()OpMAaIIHHUX KOMYHIKaIlii,
OpIEHTYIOYHUCH IIPU 1IbOMY Ha IXHE MPAKTUYHE 3aCTOCYBaHHS, B T.4. 1 B TPAHCIIOPTHIN
raiysi K B YKpaiHi, Tak 1 3a ii mexxamu. OKpiM TOro, crienudika mporpamu
BU3HAYAETHCA TATy3sIMU Ta 00’ €KTaMu MPOQECiiHOT isUIbHOCTI BUITYCKHHKIB, & CaMe:
iH(popMaIliiiHa JiSUTBHICTh Y CY4aCHOMY CYCHUIBCTBI, CIIPSIMOBAaHA HAa OpraHi3aIliio
30upaHHs, 30epiraHHs, NepeTBOPEHHS, BUKOPUCTAHHS Ta PO3MOBCIOIKEHHS
iH(dopMaIrii, Hacammepea TPAaHCIOPTHOT TalTy3l.

3 — XapaKTepuCTHKA OCBITHbOI IPOrPaMu

IIpeameTHa 006s1acTH 02 KynbpTypa Ta MUCTEUTBO

(ranyss 3HaHb, 029 Iudopmariiina, 616g10T€YHA Ta apXiBHA CIpaBa
CHeHiaJIbLHICTD, OcBiTHS TIporpama

crnemiagizanmis (3a «YrpaBaiHHA TOKYMEHTAIlIHHUMU IIPoIlecaMy Ta HayKOBO-
HasSIBHOCT1)) TEXHIYHUI MepeKia

OO0’exTH BUBYEHHS Ta MISUTBHOCTI: IHCTUTYIIII Ta
1H(bpacTpyKTypa, 1m0 3a0e3Meuy0Th CTBOPCHHS,
PO3MOBCIO/IKEHHS, aKyMYJTIOBaHHS, 30€piraHHs,
apxiByBaHHS, IOCTYH 0 iHGOpMaIlii Ta 3HaHb Y OyIb-SIKUX
dbopmarax; Teopii, mpolecH, TEXHOJOTI Ta CTaHAapTH, 1110
COPUSIOTH (POPMYBAHHIO, MIATPUMII Ta BAKOPUCTAHHIO
1H(pOopMaIITHUX pecypciB YCTaHOB, 010J110TEK Ta apXiBiB.
[{i11 HaBYaHHS: MATOTOBKA (axiBIliB, 31aTHUX
PO3B’sI3yBaTH CKJIaHI CIeliajli30BaH1 3aB/IaHHS Ta
MPaKTUYHI TPOoOJIeMHU y Talty3i iHdOopMalliitHo1,
010J110T€YHO1 Ta apXiBHOI crpaBH ab0 y Ipolieci HaBYaHH,
10 XapaKTePHU3YIOThCSI KOMIUIEKCHICTIO Ta HEBU3HAYCHICTIO
YMOB Ta Iepe10ayaroTh 3aCTOCYBaHHS TOJIOKEHD 1 METO/TIB
1H(bOopMarliitHoi, 010;110TeYHOT Ta apXiBHOT CIIPaBH.
TeopeTnunwmii 3MicT IpeAMETHOT 00J1acTi: iHPOpPMAIIiifHI Ta
JOKYMEHTH1 CHCTEMHU yCTaHOB; TEXHOJIOT{ yIpaBIiHHS
1H(pOopMaIIiHUMU, apXIBHUMH Ta 010110T€YHUMU
pecypcaMu.

MeTtoau, METOIMKY 1 TEXHOJIOT1i: METOIH Ta TEXHOJIOT11
iH(DopMaliitHo1, 616J110TeYHO1 Ta apXiBHOI JISJILHOCTI,
METO/IM Ta TEXHOJIOT1i OopMyBaHHs Ta opraHizaiii
BUKOPUCTAHHS 1HPOpMAIIHHUX, O10JIIOTEUHUX Ta apXiBHUX
pecypciB, KEpyBaHHSI IOKYMEHTALlIMHUMHU MPOIECaMHU,
aHATI TUKO-CUHTETUYHOT OOPOOKH JIOKYMEHTIB,
omnpaltoBanHs iHopmaIlli, KOMIJIEKCHOTO aHaJi3y




JISUTBHOCT1 IOKyMEHTHO-1H(POpMAIifHOT YCTaHOBH.
[HCTpyMEHTH Ta 00nagHAHHS: KOMIT I0TEPHE, MEPEIKEBE TA
MporpaMHe 3a0e3MeUeHHs, MyJIbTUME/IIHI 3aC00U; CUCTEMU
6 €IEKTPOHHOTO IOKYMEHTOOOITY, €JIEKTPOHHI 010110TeKH
Ta apXiBH; 010710TeUHO-1H(OPMAL[IIIHI CUCTEMU; CUCTEMU
OIpalOBaHHs TEKCTOBOI, ITpadiuHo1, ayi0 Ta 1HILIOT
iHdopMaiii.

OpienTaniss 0CBITHBOI
nporpamMu

OcaiTHbO-TIpO(eciitHa asst 6bakagaBpa; OCHOBHA
OpIEHTOBAHICTH MPOTPaMU — MpaKTUYHA podeciitHa
TISUTBHICTR; CIIPSIMOBAHICTD MTPOTPaMu — MPUKJIIAIHA,
MpaKTUYHA.

OcHoBHUI pokyc
OCBIiTHBOI IPOrpamMu
Ta creuiasizanmii

VY3aranpHeHu# 00’ €KT MpodeciitHOl AISUTBHOCTI —
1H(pOopMaIliiiH1 BIIHOCUHHU, SIKI BAHUKAIOTh Y BCIX chepax
KUTTS 1 AISUTBHOCTI CyCIUIBCTBA 1 IEPKABU P OJIEP>KAHHI,
BUKOPHUCTaHHI, MOIHUPEHHI Ta 30epiranHi iHpopMmariii.
O06’exT nipodeciitHOT AISUTBHOCTI —10KYMEHTAIlIMHUI
MEHE/DKMEHT Ta 3a0e3MeueHHs YCHOT Ta MUChMOBOT
KOMYHIKaIlii ¥ iHopMalii NUISIXOM MepeKiIaay HayKOBO-
TEXHIYHOI Ta CHeLiaIbHOT JOKyMEHTAllll HacaMIiepe
TPaHCIOPTHOT rajysi.

Oco0auBocTi
nporpamMu

BigmiHHOCTI Bij 1HIIMX MOAIOHUX ITpOTrpaM — BU3HAYCHI
BUMOTH JIO OTIAHYBAHHSI MPOTPAMU 3a CTICIIAIBHICTIO Ta
OCBITHBOIO IIPOTPaMOI0 « YIPaBIiHHSA JOKYMEHTAIlIHHUMU
npolecamM Ta HayKOBO-TEXHIYHHM MEPEKIIal», BABUCHHS
JUCLUIUTIH (paXxOBOIO CHPSMYBaHHS, BUKOHAHHS
KBaMpiKaLIHUX POOIT 311MCHIOETHCS TAKOXK 3 aKLIEHTOM Ha
cnenudiky TpaHCIOPTHOI chepH.

4 — IlpuaaTHicTL BUNIYCKHHUKIB

A0 MPpaneBJaAlITYBAHHA TA MOAAJbINOIro HAaBYaHHA

IpugaTHicTh 10
npaneBJalITYBAHHA

Bunyckauku, siki 3700yayTh CTyHiHB OakajgaBpa 3a
cnemianbHicTiO 029 «lHOopM™martriiina, 6161i0TeYHA Ta
apxiBHA CIPaBa» 32 OCBITHHOIO MPOTPAMOI0 « Y TIPaBIIiHHS
JOKYMEHTAI[ITHUMU TIPOIIECaMt Ta HAyKOBO-TEXHIUYHUI
MepeKIial» PEKOMEHI0BaH1 A0 MPUCBOEHHS! OCBITHHOI
kBanmdikauii «bakanasp 3 iHpopmaniiiHoi, 0107110TEUHOT Ta
apX1BHOI CIIPaBHU 3a OCBITHBHOIO MPOTPAMOI0 « Y IPABIIHHS
JOKYMEHTAI[IHHUMU TIPOIIeCaMH Ta HAyKOBO-TEXHIYHUI
MepeKIIai» Ta 3MOXKYTh 001MAaTH Takl MOCAIU: IHCIIEKTOpa 3
KaJIpiB; OpraHizaTopa 3 epcoHally; 1HCIEKTopa 3 KOHTPOJIIO
32 BUKOHaHHSIM JIOPY4Y€Hb; 1HCIEKTOpa 3 OpraHizalli
3aXMCTy CEKpPETHOI iHpopMallii; OpraHizaTopa J1JI0BOJICTBA;
KOHTOPCHKOTO (0(hicHOTO) CITy>KOO0BIIS; TOMIYHUKA
KEepIBHUKA; aIMIHICTPATUBHOTO MTOMIYHHUKA; TOMIYHUKA
HOTapiyca, TOMIYHHAKA a/IBOKATa, MTOMIYHUKA IOPHUCTA;
daxiBig i3 cTagmapTU3aiii, cepTudikaiii Ta SKOCTi;




pedepenTa; pedepenra-nepekagada; Opreekperaps;
CeKpeTapsi aIMIHICTPATUBHOTO; CEKPETaps TUTIIIOMATHIHOTO
areHTCTBA; JUILUIOMATUIHOTO Kyp €pa; TOKYMEHTO3HABIISI.

IHopajabiie HABYAHHA

Bunycknuku nepiioro (6akaaaBpChbKOro) piBHs BHILOT
OCBITH MOXKYTh TIPOJIOBKYBAaTH HABYAHHS 3a
CIEIiaTbHOCTSIMH, O3HAKHU SKUX 3aKJIaaf0ThCS B
HaBYaJIbHUX IJIaHAX O0aKaJlaBpChbKUX MPOTpaM, OUYMHAIOYH 3
JIPyroro-TpeThoro KypciB HaBYaHHS, Ha IPYroOMy
(marictepcbkomMy) piBHi Buioi ocBiti (HPK Ykpainu — 7
piBenb, FQ-EHEA — npyruii muk,

EQF-LLL — 7 piBenb), B IOAAIBIIOMY 32 TPOTPaMOIO0
tpethoro mukiay FQ-EHEA, 8 piast EQF-LLL Tta 8 piBHs
HPK y HaBuanpHUX 3aKiaax BiAMOBITHOTO PiBHS
aKpeJuTallii.

5 — Bukiaaganas Ta OLiHIOBAHHSA

Bukiaganusa ta
HABYAHHSA

OcHOBHHUI MIX1T: poOJIEMHO-OPIEHTOBAHE
CTYJIEHTOIICHTPOBAHE HaBYaHHS 3 eJeMeHTaMu
caMOHaBYaHHSI.

Metonu BUKIQMaHHS: JIEKIi, MPaKTU4YHI Ta J1abopaTopHi
3aHSTTSI, KOHCYJIbTAIlli, HAYKOBI CEeMIHapH, IEMOHCTpAIIiiTH1
KJIaCH, CTa)XyBaHHS/IIPAKTHKA, CJIEMEHTH JUCTAHI[IHHOTO
(OH-T1aliH, €IEKTPOHHOI0) HABYAHHSI.

OuinoBanuA

Metoqu  oIiHIOBaHHS  (€K3aMEHH, TECTH, TMPAKTHUKA,
KOHTPOJIbHI, KYpCOBI Ta IUIJIOMHI pOOOTH, €ce, Mpe3eHTarlil
tono). dopmaTuBHI (BXITHE TECTyBaHHSI Ta TMOTOYHHUI
KOHTPOJIb): TECTYBaHHA 3HaHb 200 YMiHb; YCHI MPE3EHTAllli;
3BITH MPO JabopaTopHi poOOTH; aHAII3 TEKCTIB a0 JaHUX;
3BITH MPO MPAKTUKY; MUCBMOBI ece abo 3BITH (MOXYTb OyTH
YaCTHHH JAUIUIOMHOT pOOOTH: OIS JIITepaTypH; KPUTUUHUN
aHam3 mnyOmikamiii Tomo). CymartuBHI (MM1JICYMKOBHIA
KOHTPOJIb): €K3aMeH (MMMChMOBUM 3 TOAAIBIIUM yCHUM
OMMHUTYBAaHHSIM); 3aliK (3a pe3yabTaTaMu (HOPMATUBHOTO
KOHTPOJIIO).

6 — IIporpamMHi KOMIIETEHTHOCTI

InTerpanbua
KOMIIETEHTHICTH

31aTHICTh PO3B’S3yBaTH CKJIaJHI CIEIialdi30oBaH1 3aBJaHHS
Ta TNPaKTUYHI MnpodieMu y ramy3i 1HPOpMaliiHOi,
0107110T€4HOI Ta apXiBHOI crpaBu abo0 y Mpolieci HaBYaHHS,
mo mnependadyae 3acTOCYBaHHS IOJIOXKEHb 1 METO/IB
iHopMmariitnoi, 01010TeYyHOT Ta apxiBHOI CHpaBW 1
XapaKTepU3yIThCS KOMIUIEKCHICTIO Ta HEBU3HAYCHICTIO
YMOB.

3arajbHi
kommneTeHTHOCTI (3K)

3K1. 3paTtHicTh A0 aOCTPaKTHOrO MHCIEHHS, aHAII3y Ta
CUHTE3Y.
3K2. 3paTHICTh 3aCTOCOBYBATH 3HAHHS Y MPAKTUYHUX




CUTYAIISIX.

3K3. 3manHs Ta pO3yMiHHS TmpeAMeTHOi oOnacTi Ta
npodeciitHOT IATBHOCTI.

3K4. 3gaTHICTh CHIKYBaTUCS AEP>KaBHOIO MOBOIO K YCHO,
TaK 1 TUCbMOBO.

3KS5. 3aaTHICT CHIIKYBAaTUCh 1HO3E€MHOIO MOBOIO.

3K6. HaBuuku  BuUKOpuCTaHHA  1HGOpMaIiiHUX 1
KOMYHIKaTUBHUX TEXHOJIOT1H.

3K7. 3paTHICT, 70 TMONIYKY, OMpAIIOBaHHA Ta aHaji3zy
1H(bOpMaIii 3 piI3HUX JKEPE.

3K8. 3paTHicTh OIliHIOBAaTH Ta 3a0e3leuyBaTH SIKICTh
BUKOHYBaHHX POOIT.

3K9. 3marHiCTh IpaIoBaTi B KOMaH]/II.

3K10. 3patHicTh CHIIKYyBaTHCS 3 MPEACTABHUKAMHU IHIIUX
npodecifiHUX Tpyn Pi3HOTO PiBHSA (3 €KCHepTamMu 3 1HIINX
rajy3ei 3HaHb/BHU/1IB EKOHOMIYHOI JIISUTBHOCTI).

3K11. 3naTHicTh pealnizyBaTH CBOi MpaBa Ta OOOB’SI3KU SIK
YjieHa CyCHJIbCTBA, YCB1JIOMJTIOBATH I[IHHOCTI
IPOMAJITHCHLKOTO (BUIBHOTO JEMOKPATHYHOI'0) CYCHIJIbCTBA
Ta HEOOXIJIHICTb HOro CTajlloro PO3BUTKY, BEPXOBEHCTBA
mpaBa, Mpas 1 CBOOOAM JIFOJIMHU 1 TPOMAJITHUHA B Y KpaiHi.
3K12. 3parnicth 30epiratd Ta NPUMHOXKYBATH MOpPAJbHI,
KyJIbTYpHI, HAyKOBI IIIHHOCTI 1 JIOCATHEHHS CyCHUIbCTBA HA
OCHOB1 PO3YMIHHSI 1CTOpii Ta 3aKOHOMIPHOCTEH PO3BUTKY
peaMeTHOI o0jacTi, i MICI B 3arajbHiii CHCTEMI 3HaHb
Ipo MPUPOAY 1 CYCHIIBCTBO Ta Y PO3BUTKY CYCIIJIbCTBA,
TEXHIKH 1 TEXHOJOT1Hd, BHUKOPHUCTOBYBAaTH pI3HI BHIU Ta
dbopmu pyxoBOi aKTUBHOCTI JiJIi AKTUBHOTO BIAMOYMHKY Ta
BEJICHHS 3JI0POBOT'0 CIIOCOO0Y JKHUTTS.

CueuiaubHi (¢axosi,
NpeAMeTHi)
KOMIIETEHTHOCTI
(PK)

®K1. 3npatHicTh 3a1icHIOBAaTH BiA0O1p, aHA3, OILIHKY,
CHUCTEeMAaTH3allil0, MOHITOPUHT, OpraHizallito, 30epiraHss,
PO3MOBCIOJKEHHS Ta HAJaHHS B KOPUCTYBaHHS 1H(GOpMaIlii
Ta 3HaHb y OyIb-KHX (hopmaTax.

®K2. 31aTHICTh BUKOPUCTOBYBATH METOJIM CHCTEMaTH3AIlli,
MOTITYKY, 30epekenHsl, knacudikaiii iHdopMmalii s pi3HUX
THUIIIB KOHTEHTY Ta HOCIiB.

®K3. 3naTHICTF BUKOPUCTOBYBATH Cy4acHI MPUKIATH]
KOMIT FOTE€pHI TEXHOJIOT1i, TpOorpamMHe 3a0e3MeYeHHs,
MepeXeBl Ta MOOLIIbHI TEXHOJIOT 1 JJIsl BUPIILIEHHS
npodeciiiHux 3aBIaHb.

®K4. 3naTHICTh aHANI3yBaTH 3aKOHOMIPHOCTI PO3BUTKY,
JOKYMEHTHO-1H(pOpMaIIHHUX TTOTOKIB Ta MAaCHUBIB SIK
IITYYHO CTBOPEHOI IMiJICUCTEMH COIllaTbHUX KOMYHIKAIIIH.
®KS. 31aTHICTH CTBOPIOBATH YITKY, CTUCIIY Ta TOYHY
YIPaBJIIHCHKY JOKYMEHTAIIF0 BIIMOBIAHO J10 YUHHUX




CTaHIaPTIB.

®K6. 3naTHICTh NIATPUMYBATH AUIOBY KOMYHIKALIIIO 3
ycima cy0’ekTamMu 1HPOPMaLIHOTO PUHKY, KOPUCTYBayaMH,
napTHEpaMu, OpraHaMH BIIAJH Ta yIpaBIiHHI, 3ac00aMu
MacoBoi iH(popmarii.

OK7. 3naTHICTH BIPOBAIKYBATH IHHOBALIIMHI TEXHOJIOT11
BUPOOHHUIITBA 1HPOPMALIIMHUX MTPOIYKTIB 1 MOCIYT,
M1JIBUIIICHHS SKOCT1 1H()OPMaIiitHOTO 00CITyrOByBaHHS
KOpHCTYBauiB iHQopMaIiiiHuX, 010J110TEeYHUX Ta apXIBHUX
YCTaHOB.

@®KS. 31aTHICTh TPOEKTYBATH Ta CTBOPIOBATH JIOKYMEHTHO-
1H(hOpMaIIiiiHI pecypcH, MPOAYKTH Ta MOCITYTH.

®KO9. 3naTHicTs BukopucToByBaTH PR Ta iHII mpukiaaHi
COLIIOKOMYHIKAII1i{H1 TEXHOJIOT1i B yMOBax Cy4acHO1
1H(pOpMaIITHO-TEXHOJIOT14YHO1 1HQPACTPYKTYPH.

®K10. 31aTHICTh aAMIHICTPYBATH COIiaIbHI MEPEXKI,
€JIEKTPOHHI 010J110TEKH Ta apXiBH.

®K11. 3naTHICTh BUKOPUCTOBYBATH aBTOMATHU30BaH1
1H(hOpMaIITHO-TTOITYKOBI CUCTEMH, OPraHI30BYBaTH
eJICKTPOHH1 010TI0TEKU Ta apXiBH.

®K12. 3n1aTHICTh CTBOPIOBATH, HAIIOBHIOBATH Ta
3a0e3neuyBaty (PyHKI[IOHYBaHHS BEO-CalTIB Ta BEO-
CHUTBHOT y Mepexi [HTepHeT.

@®K13. 31aTHICTh ONTAHOBYBATH 1 BUKOPHUCTOBYBATH
TEXHOJIOT1] €IEKTPOHHOTO YPSAyBaHHS Ta €IEKTPOHHOTO
JTOKYMEHTOO0O0ITy.

®K14. 3maTHICTE 40 MOAATIBIIOr0 HABYAaHHS 3 BUCOKUM
pIBHEM aBTOHOMHOCTI, MOCTIMHOTO MiJBUILECHHS PIBHS
1H(pOpMaIIHOT KYJIBTYPH.

®K15. 3paTHicTh OMaHOBYBAaTHM Ta  3aCTOCOBYBATH
TEXHOJIOT1i CUCTEMHOTO aHaJli3y 1HGOPMAIIMHOT TISUTBHOCTI.

daxosBi
KOMIIETEHTHOCTI
OCBITHBOI IPpOrpamMu
«YnpaBJiiHHS
AOKYMEHTANIiHHUMH
npouecamMmu Ta
HAYKOBO-TeXHIYHHH
nepexJjamn (PKC)

TexHoJIOTIYHA TISUTBHICTD

®OKC, — 3pmarHIicTh 3A1HCHIOBATH OpraHi3aIliio JOKyMEHTHOI
iHbopMarlii  Ta TOmYK 1 peamizamil0 [OUISXIB 11
BUKOPUCTAHHSA, 3aCTOCOBYBAaTHM TMpPaKTU4YHI CIOCOOW 1
OpPUHOMH CTBOPEHHSI Ta poOOTH 3 PIZHUMH BUIAMU
YOPaBIiHCHKUX JOKYMEHTIB, 3a0e3meuyBaTH CTBOPEHHS 1
(YHKIIIOHYBaHHSI CHCTEM KOMYHIKAIIT JJIsl HAJaHHS SKICHO1
JOKYMEHTOBaHOi 1H(popmalii Hacammepea B TPaHCHOPTHIN
rauysi.

O®KC, - 3paTHicTh 3AIHCHIOBATH  BIPOBA/PKCHHS 1
EKCILTyaTallit0 aBTOMaTH30BaHUX CHCTEM B JJOKyMCHTAIlIlTHE
3a0e3MeUeHHs]  YIpaBJiHHSA HacaMIiiepel] TPaHCIOPTHOI
ramysi, iH@popMmarliiiny, O10JIOTEUHY Ta apXiBHY CIIPaBy;
BUKOHAHHS oOmepamiii 31 CTBOpPEHHS Ta  0OpoOKHU




pi3HOMaHITHOI 1H(pOpMaIli, Hacammepen JIOKYMEHTHOI
iHpopMarllii; oprasizamisi CHCTEMH JUIOBOJCTBA  Ta
JOKYMEHTOOOITy K Ha NpeIMETHO-3MICTOBOMY, TaK 1 Ha
TEXHOJIOTTYHOMY PiBHI; BEJICHHS CTPOKOBOTO KOHTPOJIIO 3a
BUKOHAHHSIM  JIOKYMEHTIB;  3a0e3Me4yeHHsI  IMOTOYHOIO
30epiraHHsi JOKyYMEHTIB, MIATOTOBKA CIIpaB JJIsl Tiepeaadl Ha
apxiBHe 30epiraHHs; CTBOPEHHS 1 BEJCHHS JOBIJKOBO-
MOITYKOBUX 3aC00IB /10 JOKYMEHTIB B JOKyMEHTaIlliHOMY
3a0e3reueHHl ynpaBiiHHs, 1HQoOpMaIiiHii AISILHOCTI Ta
apxiBHIM crpaBi (HOMEHKJIATypa CIpaB, OMUCH, MyTIBHUKH,
OTJISIAM, KaTaJloTh Ta 1H.); po0OoTa MmoAo0 3a0e3neueHHs
30epekeHHST JIOKYMEHTIB Ha pI3HHX HOCisIX; poboTta 3
KOHCEpBaIlii Ta pecTaBparlii JOKYMEHTIB.

®KC; — Kowmynikamis y npodeciiiHiii cdepi (pigHoO Ta
1HO3€MHOI0O MOBaMHU HacamIepe] B TPaHCHOPTHIN ramysi),
3HAHHS OCHOB JIJIOBOTO CIIUJIKYBaHHS, BMIHHS BECTH
HAayKOBY JMCKYCil0, HaBMYKM Hpo(deciiiHOi HayKOBO-
1H(hOopMaIiiiHOT ISUTBHOCTI.

OKC,s — 31aTHICTh BOJIOJITA 1HO3EMHUMHU MOBaMHU, YMiHHS
MPaBUIBHO PO3MOBJISTH Ta MUcaTu PI3HUMU
KOMYHIKaTUBHUMH  CTWISIMH, a caMmMe HeoDiIiiHuM,
oQiIiiHUM Ta HAyKOBUM, €(QEKTUBHO CILUIKYBAaTHUCS
1HO3EMHOI0O MOBOIO y MpodeciiHOMY CepellOBHINI Ta
OTpUMYyBaTH HeoOXimHy mpodeciiiHy iHbopmaiio 3
1HO3EMHHUX BUIAHb.

®KCs — ba3zoBi 3HaHHA 13 Taily3i, B SKId Mpalroe
nepeKsIaaay-J0KyMEeHTO3HaBelb, B Tii Mipl, IO JTO3BOJISE
HOMYy pO3YMITH OpUTIHAJIbHI HAyKOBO-TEXHIYHI, JUIOBI Ta
IOpUIMYHI  TEKCTU W KOPHUCTYBAaTHUCS  BIANOBIJHOIO
JITEPaTyporO  JUIsl  BUPIIICHHS  TepekiafalbKux  Ta
JOKYMEHTO3HaBYHX MPOOIIEM.

OKC¢ — 3maTHICTh 3A1HCHEHHS TMPOIIECIB MePeKIaIaibKoi,
JTOKyMEHTAIIHOT Ta 1HGOpPMAaIlIHHO-aHAIITHYHOI POOOTH
3aco0amMu  KOMIT'FOTEPHMX  TEXHOJIOTI Ta  CepBiCIB
[nTepHery.

®KC; —  3parHicth 3a0€3MeUeHHs] MOCIHYyr Yy Taiysi
KepyBaHHA Ta  KOPUCTYBaHHS  JIOKYMEHTaMH IS
3aJJ0OBOJICHHSI MOTped 1 3aXHCTy IHTEPECiB YCTAaHOBHU Ta ii
KJIIEHTIB.

OpranizaiiiHo-ynpaBiiHCbKa AiSUTbHICTD

OKCs — 31aTHICTH 1 TOTOBHICTh 3/IIMCHIOBATU YIPaBIIHHS
(cnpsiMyBaHHsI) TIpoliecaMy MepeKIafanbKoi JisTIbHOCTI,
HaJaro/PKeHHsl JISUIbHOCTI YCTaHOBM, JOKYMEHTOOOIry Ta
B3a€MO/I1i 3 TPOMaJISTHAMHU.

®KCy — 3pmarHICT, J0 Oprasizamii Ta yHOpaBIiHHSA




JOKYMEHTHUMH TOTOKaMH, KepyBaHHS IOKyMEHTAI[liHUMHU
mporecamMu K IIHHUM MaiHOM 1 1H(QOpMaIiitHUMH

pecypcami.
®KCyy — 3patHocTi (QopMyBaTM THYYKHH  CTUJIb
KEpIBHUIITBA,  BHUKOHYBAaTH  YMNPABIIHCBbKI  omeparii

MJJAaHyBaHHS Ta 3BITYBaHHS BIJMOBIAHO J0 MIXHApPOJIHHUX
CTaHJApPTIB CHUCTEM MEHEPKMEHTY SKOCTi; 31HCHIOBATH
KOHTPOJIb 3a SIKICTIO KEpyBaHHA JOKYMEHTAI[IWHUMHU Ta
iHQOpMaIITHUMH TIPOIIECaMH; CHPHUATH BHUCOKOMY PIBHIO
BUKOHAHHS CIIIBPOOITHUKAMU CBOIX CITY>KOOBUX 00OB’S3KiB,
TPYIOBO1 Ta BUPOOHUYOI TUCITUTIIIHU TOIIIO.

®KC;; — 3marHICTh IpaIfoBaT 3 IHIMUAMH (PaxiBISAMH, SKi
3aJTydeHi JI0 PoIiecy mepeKiamay, poooTH 3 JOKYMEHTAIIIETO,
po0OTH B KOMaH/1, YMIHHS JTIOMOBIIATHUCS, JIIAEPCHKI PUCH.
[IpoekTHa NisUTBHICTD

OKC;; — IlnanyBaHHS CKIQJOBUX IEpEKIaAalbKOl Ta
OpraHi3aliifHoi IisUTbHOCTI, KEPYBaHHA JTOKYMEHTalIMHUMHU
IpOIECaMH.

®OKC;3; — 3HaHHS cTparerii eQpeKTUBHOrO YCHOro i
MUCEMHOI'0 CINUIKYBaHHS 1HO3€MHHUMH MOBaMH, B TOMY
qucii 3acobamu 1HGOPMAIIMHUX TEXHOJIOT1M HacaMIiepe.l B
TpaHCHOPTHIM cdepi.

DOKCyy - 31aTHICTD 311HCHIOBATH I ABUIIICHHS
e(eKTHUBHOCTI, paIlioHaIi3aIlil0 KepyBaHHS JOKYMEHTAIIIETO,
TISUTBHOCTI YCTAaHOBH IIISTXOM TIPABHIJIBHOTO OKPECIICHHS
MPAKTUIHOI pOOOTH 3 TOKYMEHTAITIETO.

7 — IlporpamMHi pe3yJibTaTH HABYAHHA

3a 3arajbHUMHM Ta 3arajbHO-npo¢eciinumMu komnerentnocrsamu (PH):

PH1. 3naru 1 po3ymiTu HayKOBi 3acajiu opraHizailii, MOJEpHi3allii Ta BIPOBAHKEHHS
HOBITHIX TEXHOJIOT1H B iH(OpMaliifHii, 610J110TeuHIi Ta apX1BHIN AiSJILHOCTI.

PH2. BrpoBaykyBaTH Ta BUKOPUCTOBYBATH KOMYHIKAIIHI TEXHOJIOTIT Y COIlaJIbHUX
CUCTEMax, MyJIbTUME/IIHE 3a0e3neueHHs 1HPOopMaIliiHOT AISUTbHOCTI, TEXHOJIOT1i BEO-
NU3aiiHy Ta BeO-MapKETHHTY.

PH3. KepyBaTu 10KyMEHTaIIHHIMU MPOIECAMU JiSTTbHOCT] YCTaHOB, KOPUCTYBATHUCS
3ac00aMHM €JIeKTPOHHOTO JOKYMEHTOOOITY, OpraHi3oByBaTu pedepeHTHy Ta oicHy
TUSUTBHICTD.

PH4. 3actocoByBaTu y npodeciiiHiid JisJIbHOCTI TEXHOJIOTT 1H(OpMaIiiiHOro
MEHEDKMEHTY, CTBOPEHHS 1 MIATPUMKH (PYHKIIOHYBaHHS €JIEKTPOHHUX 010J110TEK Ta
apXxiBiB, METOJIOJIOTII0 BUBYECHHS Ta 33/10BOJIEHHS KyJIbTYPHUX Ta IHPOPMALIHHUX
noTped KOpUCTYyBayiB.

PHS. V3aranbHioBaty, aHadi3yBaTy 1 CHHTE3YBAaTH 1HPOPMALIIIO B AISUIBHOCTI,

OB’ s13aHii 13 11 MOIIYKOM, HAKONMTMYEHHSM, 30€piraHHsIM Ta BAKOPUCTAHHSIM.

PH6. 3natu, po3ymiTH Ta 3aCTOCOBYBATH B MPAKTHYHIN TISJILHOCTI 3aKOHOaBY1 Ta
rajry3eBl HOpMaTUBHI JOKYMEHTH.

PH7. 3a6e3neuyBatu epekTUBHICTh PYHKITIOHYBAHHS JOKYMEHTHOKOMYHIKAIIITHUX




CUCTEM.

PHS. BukopucToByBaTy 3HaHHS TEXHIYHUX XapaKTEPUCTHK, KOHCTPYKIIITHIX
0COOJIMBOCTEM, MPU3HAYEHHS 1 TPABUJI €KCILTyaTallii KOMI IOTEPHOI TEXHIKH Ta
odicHOro o0a HAHHS JJI1 BUPIIIEHHS TEXHIYHHUX 3aB/JaHb CHEI1aIbHOCTI.

PHY. OuixtoBaTi MOKIUMBOCTI 3aCTOCYBaHHS HOBITHIX 1HQOPMALIITHOKOMIT FOTEPHHUX
Ta KOMYHIKaI[ITHUX TEXHOJOT1# JJIs1 BAOCKOHAJIEHHS MPAKTUK BUPOOHUIITBA
iHbOpMaIITHUX MPOAYKTIB 1 OCIYT.

PH10. KBanihikoBaHO BUKOPHUCTOBYBAaTH TUIIOBE KOMIT FOTEpHE Ta odicHe
oOJyaTHaHHS.

PH11. 3aiticHtoBaTu noiyk iHopmaIlii B pi3HUX JpKepesax Juisl po3B’ si3aHHS
npodeciiiHuX 3aBaaHb.

PH12. 3acTtocoByBatu cy4acHi METOJIUKH 1 TEXHOJIOT1i aBTOMaTH30BAHOTO
ompaitoBanHs iHpopmartii, GopMyBaHHS Ta BUKOPUCTAHHS SIEKTPOHHUX
1H(pOpMaLIHHUX PECYPCIB Ta CEPBICIB.

PH13. OuintoBatu pe3yiabTaTH AISUIBHOCTI Ta BIACTOKOBATH MPUIHATI PIILICHHS.

PH14. BinbHo cniikyBatucs 3 npoeciiiHuX MUTaHb, BKIIOYAOYH YCHY, MUCbMOBY Ta
CJICKTPOHHY KOMYHIKAI[I}0 YKPaiHChKOI MOBOIO Ta OJIHIE€I0 3 1HO3EMHHX MOB.

PH15. BukopucTtoByBaTH pi3HOMaHITHI KOMYHIKaTUBHI TEXHOJIOT1I 1Jis1 €(EKTUBHOTO
CHUJIKYBaHHA Ha MpodeciiHoMy, HAyKOBOMY Ta COLIIaJIbHOMY PIBHAX Ha 3acajax
TOJICPAHTHOCTI, T1AJIOTY 1 CIIBPOOITHHUIITBA.

PH16. [IpuiiMmatu oOrpyHTOBAH1 YIIPaBIIHCHKI Ta TEXHOJIOTIYHI PIIIIEHHS.

PH17. Bytu BianoBinansHuM, 3a0e3nedyBatu epeKTUBHY CIIBIPAII0 B KOMaHII.
PH18. HaBuartucs 3 MmeToro moriaubieHHs Ha0yTHX Ta 300y TTs HOBUX (paXOBHUX 3HAHb.
PH19. JlorpumyBaTucs 1 peanizoByBaTh OCHOBHI 3acaJii OXOPOHHU Tpaill Ta Oe3meKu
KUTTETISUTHHOCTI.

3a cneniajizoBaHo-npo¢eciiHIMU KOMIIETEHTHOCTAMM:

OcBiTHA nporpaMa «YnpapJiHHA JOKYMEHTAUNIHHUMM NPOLECAMH Ta HAYKOBO-
TexHiyHui nepexkiaan» (PHC)

PHC, — 3HaHHs OCHOB KepyBaHHS JOKYMEHTAI[IHHUMU MTPOLIECAMHM.

PHC, — Po3yminHa yHipikoBaHUX (QOpM YOPABIIHCHKOT JOKYMEHTAllll uepes
BITPOBAKCHHSI 1 BEJICHHS B YMOBaX aBTOMAaTH30BaHMUX 1H(OPMAIIHHUX CHCTEM.

PHC; — Bminns BecTu 001K OCHOBHHMX JOKYMEHTHHMX OOJIKIB, BAKOHYBATH KOHTPOJIb
NEPBUHHOT Ta BTOPUHHOI JOKyMEHTAIlli, TOTYBaTH iX JO MOTOYHOrO 1 apXiBHOTO
YHOPSIKYBaHHS, @ TAKOK OPraHi30BYBAaTH OCTAaHHIM.

PHC, — OpranizoByBatu Ta BECTH CHCTEMY CIY>KOOBOi Ta KOMEPIIIIHOI TOKyMEeHTAaIlli
HacamIiepea1 B TPaHCIIOPTHIH cdepi.

PHCs — Cxnagat Ta KOHTPOIIOBATH JOKYMEHTH IO OpTaHi3allii A1I0BOi KOMYyHIKaIlii,
1H(pOpMaLlIHHUX KOHTAKTIB HacaMIlepel B TPAHCIIOPTHIN cdepi.

PHCs — 3actrocoByBaTu OOJIKOBI Ta JOKYMEHTHI CTaHIapTH, HOPMAaTHBHI aKTH Ta
IHCTPYKIIIi SIK HallIOHAJIbHI, TaK 1 MI>KHAPOJIHI.

PHC; — Cucremaru3yBaTu NOKyMEHTallHYy Ta 1H(GOpMaUiiHy ISJIBHICTD y Taly3l
KaJIpOBOi, aJMIHICTPAaTUBHOI, YNPABIIHCbKOI, MI(IPMEHHO1, BHYTPIIIHHO-(PIpMEHHOI
Ta MDKHAPOJHOT KOMYHIKaIlii HacaMIiepe/l B TPaHCIIOPTHIN cdepi.

PHCs — OpranizoByBatd Ta TOCTIOBHO CTEKUTH 1 30epiraTd OIEpaTHBHI Ta
cTpareriyHi  cuctemMu  JokymeHTamii. Odopmiary  iX y  BIAMNOBIAHOCTI 31




BCTAHOBJICHUMU CTaHAApTaMH 1 TIepeaaBaTH J0 apXiBy Ha MOCTiiHE 30epiraHHs.

PHCy — VYMiHHS BUKOPHCTOBYBaTH MNpOQeciiiHO-NepeKiagalbKy KOMICTCHIIIO s
3a0€3MeUeHH TOYHOCTI 1 a/IeKBaTHOCTI MEpEeKyIaay HAyKOBO-TEXHIYHHX, AUIOBHX Ta
IOPUINYHHUX TEKCTIB.

PHC,y — VYMiHHg 3a0e3nme4uTH HU3KY TMOCIYr, T[OB’A3aHUX 13 KepyBaHHAM
«CITy>KOOBMMH JTOKYMEHTaMH Ta KOPUCTYBaHHS HUMW», PO3POOIISHHS, peani3yBaHHs i
yIOpaBIiHHS CIEiali30BaHUMHU CHCTEMaMHU Il KEepyBaHHS JIOKyMEHTAIlIHHUMU
nporiecaMu, iX IHTerpyBaHHs y IIUPIII CHIOPITHEHI CUCTEMHU Ta MPOIIECH.

PHC,, — Po3ymiHHs TpaMaTUYHUX, JIEKCHUHUX Ta 110MAaTUYHUX CTPYKTYp, a TAKOX
rpadiuHux ocobnmBocTel poOb04Y0i MOBU (AHTIIIMCHKOT).

PHC,, — VYMiHHA BUIBHO 1 MPaBUIBHO CIIJIKYBAaTHUCA YKPAiHCHKOIO Ta 1HO3EMHOIO
(aHINIIACHKOI0) MOBaMHM B PI3HMX CHUTyallisiX, TOJOBHUM YHHOM B CHUTYyallsX
npodeciitHOro CIiJIKyBaHHS B TPAHCTIOPTHiH cdepi.

PHC,; — BukopucroByBaTH 3HaHHS IiIOBOi 1HO3eMHOI (aHTIIHACHKOI) MOBH, BMIHHS
JIJOBOTO Ta TEXHIYHOrO NEpeKiaay y TNpoleci JOKYMEHTAIIHOTO 3a0e3NeueHHs
YOPaBIIHCbKOI Ta HAyKOBOi JISUTBHOCTI, HaJaroJKEHHsS JUIOBMX KOHTAKTIB,
oprasizailii IUTOBUX Ta CIIy>KOOBUX 3yCTpIUeH.

PHC,s — BuxonyBatu QyHK1Ii pedepeHTa-aIMIHICTPATOpa Y HAIPSIMKY KaJIpOBOro Ta
aJAMIHICTPaTUBHOTO MEHEKMEHTY, y cepi yrpaBiaiHHS.

PHC,s — PeanizoByBatu (pyHKIIIi KepiBHUKA aJMIHICTPATUBHOTO arapary, pedepeHra-
KOHCYJIbTAaHTa 3 opraHizalli 1ioBux (y TOMY YHCII MI)XHAPOJIHHUX ) IEPETOBOPIB.
PHC,s — BukopuctoByBaTH B mpodeciiiHiil AisUIbHOCTI METOJUKH Ta TEXHOJOTI]
AHATITUKOCUHTETUYHOT 00poOku iHdopMarlii, T OIlIHIOBaHHS, Yy3arajibHEHHS,
MOIIMPEHHS Ta YNPABIIHHA JJIS OpraHizaiii 1HGOpMAaIifHOTO Ta JOKYMEHTAI[IHHOTO
3a0e3MeYeHHs! YIPaBIiHChKOI JiSUTbHOCTI.

PHC,; — BiacnmiakoByBaTu OpraHi3oByBaTH, CTEKHUTH 1 30epiraTh ONEpaTHUBHI 1
CTpaTeriyHi CUCTEMHU JOKyMeHTauli; o(OopMisITH iX 3riIHO BHMOI CTaHAApTIB,
OpraHi3oByBaTH apXiBHE 30€piraHHs.

PHCs — ®opMyBaTu miaHOBI ONEpPaTUBHI Ta CTPATEriyHl HAMPSMKH JISUIBHOCTI Y
cepi A1710BOT KOMYHIKATUBHOCTI Ta 1H.

8 — PecypcHe 3a0e3neueHHs peaJjizalii nporpamMu

Kanpose 3a0e3neuennsi | 95% HayKOBO-NEJAroriYHUX MPAI[iBHUKIB 3aITHUX O
BUKJIAJIaHHA TMPOQECIHHO-OPIEHTOBAHUX  JUCHUIUIIH 31
cnemianbHocTi «IH(DOpMariiiina, 6i0moTeyHa Ta apxiBHA
CIpaBa» 3a OCBITHBOIO TMPOTPaMOI0  «YTIPaBIIHHS
JTOKYMEHTAI[IHHUMHU TIpOIleCaMH Ta  HAayKOBO-TEXHIUYHUU
NepeKsIas MarTh HAyKOBl CTyNEHI Ta BYEH1 3BaHHA, 3
JIOCBIJIOM JTOCHiAHUIIbKOI poboTu 3a (axom 60%. Jlo
BUKJIaJaHHs MPOdeciiiHO-Opi€EHTOBAHUX JUCIHUIUIIH TaKOX
3a]ly4eHl MPaKTUKU — MPOBiAHI (axiBii B iHGOpMALiTHIN
rajay3i 3 JOCBIJIOM IPaKTUIHOI AIsJIbHOCTI MoHaa 10 pokiB.

MarepianbHo-TexHiuHe | MaTepiabHO-TEXHIYHA Oaza BIIITOB1a€ YUHHUM
3a0e31neYeHHs OPOTUIOXKEKHUM TpaBWiIaM 1 HOpMaMm 1 3abe3neuye
MIPOBE/ICHHSI BCIX BU/IB HAaBYAJIbHUX 3aHATHh Ta MPAKTHK,
nepen0ayeHuX HaBYAIBHUM IJIAHOM, B OJHY 3MiHY.




byniBni MaroTh HaBuUanmbHI ayauTOpli S MPOBEACHHS
3aHITh JICKIIMHOTO, CEMIHAPCHKOTO THIY, KypCOBOTO
IIPOEKTYBAHHS, IPYIIOBHUX Ta IHIUBI Ty JIbBHUX
KOHCYJIbTaIlll, CaMOCTIHOI poOOTH 1 NOPUMIIIEHb IS
30epiranHss 1 NpO(MUIAKTUYHOTO  0OCIyrOBYBaHHS
HaBYaJIbHOrO oOnaaHaHHsS. [IpUMINIEHHS YKOMIUIEKTOBaHI
coeriajli3oBaHUMUA  MeOIsIMU 1 TEXHIYHUMHU 3acodamMu
HaBYaHHSA. Y HaBYaHHI BUKOPUCTOBYIOTHCA CydYacHi
KOMIT'FOTEpH1 3aco0u Ta mporpaMue 3abesneuenns. B HTY
GyHKIIOHYIOTE 16 MyJNbTUMEMIMHUX  KOMIT IOTEPHUX
KJaciB, Kl  JIO3BOJISSIOTH  BIPOBAPKYBAaTH  CydYacHi
IHHOBAIlIiHI TeXHOJOrii HaBYyaHHA Ta 3a0e3medyBaTu
iH(hoOpMaTH3aIlil0 HAaBYAIBHOTO TIpolecy; JadopaTtopii i
KaOiHeTH, OCHAIICHI Cy4YaCHUM OOJIaHAHHSM, MPUIaIaMH,
BUMIPIOBAJIPHOKO 1  JIIaTHOCTHYHOI0  amapaTyporo,
MEPCOHATTLHUMH KOMII FOTEPaMHU, 1110 3a0e3medye cydacHUH
piBeHb  MIATOTOBKM  (axiBuiB.  [lpumimenHs  ans
CaMOCTIITHOT poOOTH OCHAIIEH1 KOMIT I0TEPHOIO TEXHIKOIO 3
MOXJIMBICTIO TIJIKJIIOYEHHS 10 Mepexi «IHTepHeT» 1
3a0€e3MeueHHsIM JI0CTYITy JI0 €JIEKTPOHHOTO 1H(popMaIliiHo-
OCBITHBOTO cepenoBuina HTVY.

Indopmaniiine Ta
HABYAJIbHO-METOINYHE
3a0e3mevYeHHs

3a0e3MneueHicTh ~ HAaBYAJBHOTO  MPOIECY  CTYJ/ICHTIB
HaBYaJIbHOIO Ta JTOB1JTKOBOFO JiTEepaTypolo,
THCTPYKTUBHO-METOJUYHIUMHU MarepiajamMu, a TaKoxXK
HOPMATHBHOIO JTOKYMEHTAITIEI0  BIJMOBITAE YUHHUM
HOpMAaTHBaM 3a0€3Me4YeHOCTI KOHTUHIEHTY CTYJICHTIB 3a
creuiajgbHICTI0O. B HaBYaHHI BHKOPHUCTOBYETBHCS  SIK
616mioTeunnit ou HTY Ta enexktponHa 6a3a 610;110TeKH
3 pexumom WEB-nocTymy, Tak 1 BIacHI HaBYaJIbHO-
METOMYHI Po3poOKH BukiIaaaudiB kadgeap HTY.

®onx  6i6mioreku Hamiuye 550 THC. TPUMIPHUKIB
HaBYAJIbHUX, HAYKOBUX Ta JITEPATYPHO - XYAOKHIX
BUJAHb, fKI TOBHICTIO  3aJIOBOJIBHSIIOTH  TOTPEOH
CTYJIEHTIB 1 MOXYTh OOCIYTrOBYBaTH CTYJICHTIB, IO
3M00yBaTUMyYTh KBali(ikariro MaricTpiB. DYHKIIOHYE
aBTOMaTHU30BaHa 0i10710TeYHO — iH(OpPMAIliifHA CUCTEMA
(ABIC), ska BimmoBimae MIKHAPOIHUM CTaHIAPTaM.
JlocTynH1 €JIeKTPOHH1 Bepcii MIAPYYHUKIB Ta HABYAJIBHO
— METOIMYHUX MOCIOHUKIB po¢ecopchKo-
BUKJIAJIalIbKOTO CKJIaAy YHIBEPCUTETY, 0OCST BIIaCHUX 0a3
MaHuX  Cckiaagae  1oHan 149  Tuesul  3amuMcIB.
3a0€3MeUeHICTh HABYAJIBHOTO IIPOIECY JITEPATYPOIO
BIJIMOBIIAa€  JIIOYMM  HOpMaTHBaM  3a0e3MeYeHOCTI
KOHTUHTEHTY CTYICHTIB 3a CIelialbHICTI0. € cydacHe
noJiirpadgiyde oOJaJHAaHHS, SIKE JO3BOJISIE ONEPATHUBHO




3a0e3neyyBaTd TNOTPeOM YHIBEPCUTETY Y HaBUYaIbHO-
METOJMYHUX MaTepiaiax.

Enextponne indopmaiiiiHo-ocBiTHE cepeaosuiie HTY
3/1aTHe 3a0e31e4yBaTH:

- IOCTyH 10 HaBYaJIbHUX IUIaHIB, pOOOYMX MpOorpam
AUCIMILUIIH, TpPaKTUK, O BHIAHb  EJIEKTPOHHUX
010J110TEYHUX CHCTEM 1 €JIEKTPOHHHUX OCBITHIX PECypCiB,
110 BKa3aH1 B poOOUYUX MIporpamMax;

- (hikcariro mepediry OCBITHBOI'O TPOIIECY, PEe3YyJIbTaTiB
IPOMIXKHO1 aTecTallii Ta pe3yJibTaTiB OCBOEHHS TPOrpPaMH
OakanaBpary;

B3a€EMOJII0 MDK yYaCHHKAMH OCBITHBOTO IIPOIECy 3a
JIOTIOMOTOI0 Mepexi [HTepHeT.

9 — AkajeMiyHa MOOLJIBHICTH

HanionajgbHa
KpeAuTHA MOOIJIBbHICTD

Ha ocHOBI aBocTOpoHHIX yroa Mk HarioHaasHUM
TPAHCIIOPTHUM YHIBEPCUTETOM Ta BUIIMMHU HaBYAJIbHUMHU
3aKj1aJaMu Y KpaiHM.

MiskHapoaHa KpeauTHA
MOOLJIBHICTH

VkmageHi  yrood — Opo  MDKHApOJHY — aKaJeMiduHy
Mob1nbHICTh (Epazmyc+ K1).

Ha ocHOBI nBocTOpoHHIX yrom MibK HarioHansHUM
TPAaHCIIOPTHUM YHIBEPCUTETOM Ta BUIIMMHU HaBUYAJIbLHUMU
3aKJIaJlaMu 3apyO1KHUX KpaiH-TIapTHEPIB.

HaB4yaung iHO3eMHUX
3100yBa4iB BULIOI
OCBITH

3a 1i€0 OCBITHBO-MPOQPECIHHO MPOrPaMOI0 MOKIUBE
HaBYaHHS 1HO3EMHMX 3/100yBayiB BUIIOI OCBITH.




II Ilepesiik KOMIIOHEHT OCBITHLO-MPO(eciHOI NpPOorpaMu «Y MpaBJIiHHSA
HOKYMEHTANIHHMMH MPOLECAMH Ta HAYKOBO-TEXHIYHMH MePeKJIaa» Ta iX JOriyHa
NMOCJIITIOBHICTEL

2.1 [Ilepenik KOMIIOHEHT OCBITHbO-pOgeciiiHOI mporpamm  «YNpaBJiHHA
JOKYMEHTAUIHUMHM NPOLECAMHU TA HAYKOBO-TEXHIYHHUII MepeKIam

Tabmuus 2.1 — Tlepemik DUCIUIUIIH HABUYAJIBHOTO TMPOIECY MMATOTOBKH OakaiaBpa
cnemianbHocTi 029 [H(popmariiiina, 010110TeUHa Ta apXiBHa CIpaBa

KoMmnoHeHTH OCBITHBOI IPOrpaMu (HaBYAJIbHI
Kox u/n AUCHHUILUIIHUA, KyPcOBi NpoekTH (podoTH),
NPAaKTHKH, KBaJdiikaniliHa podora)

Kiabkicts | ®opma nmiacymk.
KPeIuTiB Kountpoaro

1 2 3 4

1 ObOB’A3KOBI KOMIIOHEHTH OI1

1. I{ukn 3azanvnoi niocomoexu

1.1. I'ymanimapui ma couianbHo-eKOHOMIUHI OUCUUNTIHU

OK31 Ictopist Ykpainu Ta YKpaiHChKO1 KYJIbTYpH 4,00 Ex3amen
OK32 . 3,00 Ex3zamen
Yxpaincbka MoBa (3a mpodeciiHIM CIIPSIMYBaHHSIM)
OK33 dinocodis 3,00 3amik
OK34 6,00 Ex3zamen
IHO3eMHa MOBa 3anik
OK35 IIcuxonoris 3,00 3aiik
OK36 [ToniTonoro-couionoriyHuii Kype 3,00 3amik
OK37 [Ipodeciiina Ta KoOpropaTUBHA €THKA 4,00 Exzamen
Io3akpenuTHi AMCHUITIHKA
®i3uyHe BUXOBaHHS 3amik
Bcboro rymaniTapHux Ta coniajibHO-eKOHOMIYHUX TUCIHUILTIH 0

1.1.2. /lucyunninu  hynoamenmanvhoi, NPUPOOHUYUO-HAYKOGOI maA  3A2a1bHO-EKOHOMIYHOT
niocomoeKu

OK38 OCHOBY MEHEIIPKMEHTY Ta MapKETHHTY 3,00 Exk3amen
OK39 [HpopmaTHKa Ta KOMIT'IOTEpHA TEXHIKa 7,00 EI;Z?II\;[;H
OK310 KynbTyposorist Ta icTopist MECTEITB 3,00 3arik
OK311 [HdopmarriiiHi cucteMu Ta Mepexi 4,00 Ex3amen
L . Ex3amen
OK312 Oprawnizaiis Ta ynpasiiHas 0a3aMu JaHUX 9,00 3arix
OK313 OCHOBHU €KOHOMIYHO1 TeOpii 3,00 3aiik
OK314 .HIHF]'HCT.OCI.JIOBI/I iHpopManiiHoi AisuIbHOCTI (B T.4. 4,00 Ex3amen
CTHJIICTUKA 1 pe/laryBaHHs)




Bceboro aucnuiuiiv pyHIaMeHTAIbHOI, IPHPOAHUY0-HAYKOBOI
Ta 3araJbHO-eKOHOMIYHOI MiArOTOBKH

033

Bcboro 3a mukiaom I

059

11. I{uxn npogheciitnoi niocomosxku

2.1. Iucuuniiny npogeciiHol i NpAKTUYHOI MiAT0TOBKHU 3a cneniajabHicTio 029

«Ingpopmauiiina, 6ioniomeuna ma apxiena cnpasa

JimoBoacTBO Exzamen
OKII1 8,00 3anik
Kypcosa poboTta
KoMIT’ 1oTepHi TeXHOJIOT11 B IUTOBOJICTBI Exzamen
OKII2 8,00 3amik
Kypcosa pobora
JIOKyMEHTO3HABCTBO (3arajibHe, yIpaBIiHCHKE, Ex3zamen
OKII3 IOPUTUTHE) 8,00 3aiik
KypcoBa po6ota
OKIl4 CyuacHi l'If(l)OpMaHII/IHl TEXHOIOT1i (cmapt- 6,00 EKSaMeH
TEXHOJIOT1] B T.4. Ha TPAHCIIOPTI) 3amik
OKII5 EnextponHuii moxkymeHToo0Ir. EnekrponHe 5.00 Ex3amen
ypsiTyBaHHS
OKITI6 II-.ITCPHCT-TG)“(HOJ'IOFu Ta pecypen iHbOopMaIiiHOT, 5,00 Ex3zamen
0i16mi0TeYHOI Ta apXiBHOI cripaBu
OKII7 JlokyMeHTHO-iH(OpMaIiiiHi KOMyHIKaIii 4.00 3anik
OKII8 IHdopmariitHuil MEHEHKMEHT 3,50 Ex3amen
OKTIO IH(I)OpMaI_[H/I‘I{O-aHaJ'I.lTI/I‘IHa TUSsITBHICTD (B T.Y. B 4,00 Ex3amen
TPAHCIIOPTHIN TalTy3i) KypcoBa pobota
OKII10 KOqunulﬂ npoq)eCMHoro cpsMyBaHHS (BCTYII 0 4,00 3amik
CIEIIATBLHOCTI)
OKII11 AHaJIITUKO-CHHTETHYHA TIepepoOKa iHdopmartii 4,00 Ex3amen
OKII12 3axuct .1H¢)0pMau11 Ta HajiiHiCTL CHCTEM 3,00 Exzamen
yrpaBiiHHS iHGOpMaIlIHHUX YCTAaHOB
OKII13 KepyBanus ZI0KyMEHTaliHHAMU npoLiecami (BT.4.B 3,00 3aik
TpPaHCIOPTHIN cdepi)
OKII14 Kanpose a110BOACTBO 3,00 Sanik
OKII15 ApXiBO3HABCTBO 3,00 3aimik
OKII16 [TpaBo3HaBCTBO (E.II[MIHICTpail:I/IBHC, TpYIOBeE, 5,00 Ex3zamen
rocroiapchke Ta iHgopmailiiiae mpaso)
OKII17 ComianbHi KoMyHikarlii. KoMyHikaTuBHI TEXHOJIOTi 5,00 Ex3amen
OKII18 HaykoBo-TexHiuHMI niepekia 4,00 3aik
OKII19 Teopis 1 mpakTUKa MepeKiIaay iHO3eMHOT MOBH 6.50 Ex3ameH,
KypcoBa pobota
OKII20 BI6H10T8K£)3H3.BCTBO Ta 016si0TeyHo-1HpOpMaItiitHi 5,00 Ex3amen
TEXHOJIOT11
OKII21 WEB-texnomnorii Ta WEB-nu3aiin 6,00 3anik
Bceboro 3 mpodeciiiHol miaroroBku 0103
IIpakTyHa NiArOTOBKA
1K1 HasyanbpHa npakTuka 3,0 3amik
I1K2 BupoOnuya npaktuka 4,5 3anik
K3 [lepenumioMHa IpaKkTUKa 3,0 3amik




Bcboro 3 npakTHYHOI MiATOTOBKH

10,5

ATecranis

Al

KBamidikariitna po6ota

7,5

[TyOniuamnii
3aXHCT POOOTH

YCBOI'O 3A OBOB'SI3KOBUMHU KOMIIOHEHTAMM OII

180

2. BUBIPKOBI KOMIIOHEHTH (kamanozy OIl* ma kamanozy ghaxkyromemy** )

Huxn npogheciitnoi niozomoexu

BbK 1.1 BubipkoBuit kommnoHeHT karajgory Ol 9,00 Ex3amen
BBK 1.2 BubipkoBuii kommoneHT katajory Ol 9,00 3amik
BBK 2.1. BubipkoBuit kommoHeHT karajgory Ol 5,00 Ex3amen
BBK 2.2 BubipkoBuii komnoneHT katanory OI1 5,00

BbK 2.3. BubipkoBuit komnoHeHT kaTanory OI1 5,00

BBK 3.1. BubipkoBuit kommnoHeHT karajory Ol 4,00 3anmik
BbK 3.2. BubipkoBuii komnoHeHT kaTanory OI1 4,00

BBK 3.3. BubipkoBuii KOMITOHEHT KaTajaory GakyiabTeTy 4,00

BbK 4.1. BubipkoBuii kommoneHT katajory Ol 4,0 3amik
BbK 4.2. BubipkoBuii komnoneHT kaTtanory OI1 4,0

BBbK 4.3. BuOipkoBuil KOMIIOHEHT KaTaJIOTy aKyJIbTeTy 4,0

BBK 5.1. BubipkoBuii kommoHeHT kaTanory OI1 4,0 Exzamen
BBK 5.2. BubipkoBuit kommoHeHT karajgory Ol 4,0

BBK 5.3. BubGipkoBuii KOMIIOHEHT KaTajory GakyJIbTeTy 4,0

BBK 6.1. BubipkoBuit kommoHeHT karajgory Ol 4,0 3amik
BBK 6.2. BubipkoBuii komnoneHT katanory OI1 4,0

BBK 6.3. BubipkoBuil KOMIIOHEHT KaTaJIOTy (haKylIbTeTy 4,0

BBK 7.1. BubipkoBuit kommnoneHT karajgory Ol 4,0 3amik
BBK 7.2. BubipkoBuii komnoHeHT kaTanory OI1 4,0

BBK 7.3. BubipkoBuii KOMITOHEHT KaTajaory GakyiabTeTy 4,0

BBK 8.1. BubipkoBuii kommoneHT katajory Ol 3,00 Ex3amen
BbK 8.2. BubipkoBuii komnoneHT kaTanory OI1 3,00

BBK 8.3. BulipkoBuil KOMIIOHEHT KaTaJIOTy aKyJIbTeTy 3,00

BBK 9.1. BubipkoBuii komnoneHT kaTanory OI1 5,00 Exzamen
BBK 9.2. BubipkoBuit kommoHeHT karajgory Ol 5,00

BBK 10.1. | BubipkoBwuii komnoHeHT katayiory OI1 4,00 3amik
BBK 10.2. | Bubipkowuii koMnoHeHT karanory OI1 4,00

BBK 10.3. | BubipkoBHii KOMIIOHEHT KaTajory (GaxkyiabTeTy 4,00

BBK 11.1. | BubipkoBwuii koMmnoHeHT karanory OI1 3,00 3amik
BBK 11.2. | BubipkoBuii komnoneHT kataiory Ol 3,00

BBK 11.3. | BubipkoBuii KOMIIOHEHT Katajory (GakyiapTeTy 3,00

BBK 12.1. | BubipkoBuii komnoHeHT katanory Ol 4,00 3amik
BBK 12.2. | BubipkoBwuii komnoHeHT kKatayiory OI1 4,00

BBK 12.3. | BubipkoBuii KOMIIOHEHT KaTajory (GakyiapTeTy 4,00

BBK 13.1. | BubipkoBuii komnoHeHT karaiory OIl 4,00 Ex3amen
BBK 13.2. | BubipkoBwuii koMmnoHeHT karanory OI1 4,00

BBK 13.3. | BubipkoBuii KOMIOHEHT KaTaJIoTy (haKyJIbTeTy 4,00

BBK 14.1. | BubipkoBwuii komnoHeHT katayiory OIT 3,00 3amik
BBK 14.2. | BubipkoBwuii koMnoHeHT karanory OII 3,00

BBK 14.3. | BubipkoBHii KOMIIOHEHT KaTajory (akyiabTeTy 3,00

3araabHuii 00cAr BUOIPKOBHX KOMIIOHEHTIB 0JIOKY

3ATAJIBHAM OBCAT OCBITHLOI TIPOTPAMU

240




Ipumirkm:

3rigHo 13 3akoHoM Ykpainu «IIpo BuIly ocBiTY» 3/1100yBadi BUIIOI OCBITU MalOTh
MpaBO Ha: BHUOIP HaBYAIBHUX JUCHUIUIIH y MEXaX, NepeadadyeHuX BiJMOBIIHOIO
OCBITHBOIO ITPOTPaAMOIO Ta HaBYAJILHUM IIJIAHOM, B 00CsI31, 1110 CTAHOBUThH HE MEHII SIK 25
BIJICOTKIB 3arajbHOi KibkocTi kpenutiB €EKTC, nependbaueHux ajis JaHOTO PIBHS BHUIIOL
ocBiTu. [Ipu oMy 3700yBadi MEBHOTO PIBHS BUIIOI OCBITH MarTh MPaBO BUOMpATU
HaBYaJIbHI JUCIUIUIIHMA, IO TPOIOHYIOTHCS JUIS 1HIIUX PIBHIB BHUINOI OCBITH, 3a
MOTO/PKCHHSIM 3 KEPIBHIUKOM BIIOBITHOTO (GaKyIbTETy UM MIAPO3ILTY.

BubipxoBi KOMIIOHEHTH OOMPAIOTHCS 3 MEPEIKY TUCIMILTIH:

* kxatanory OII mis mepmioro (O6akanaBpCchbKoro) piBHs BHUINOI OCBITH, HaOIp 2022
POKy, -y KUIBKOCTI HE MeHIe HiK 2/3 o0csary BUOIPKOBUX KOMIIOHEHTIB (KaTayior
PO3MIIIIEHO Ha calTi Kadeapu iHGOpMaIIHO-aHATITUYHOI AISUTBHOCTI Ta 1HGOpMAaIIiitHOT
Oe3neKn) ;

** 33 akaHHSAM 3100yBada ocBiTH HE OibIie 1/3 00csary BUOIpKOBUX KOMITOHEHTIB
3a KatamoroMm (¢akynbTeTy TPAaHCHOPTHUX Ta iH(OpPMAIIMHUX TEXHOJOTiH (Karajgor
PO3MILIEHO Ha cauTi VYHiBepcuTeTy 3a MTOCUJIaHHSAM
http://www.ntu.edu.ua/studentam/vibirkovi-distsiplini/ .

Skio 3anponoHOBaHUM TMEpesiK JUCHMILIIH HE 3aJ0BOJIbHSE 3alUTIB 3700yBayiB,
BOHU MalOTh MPAaBO BUOMpPATH HABUAJbHI JUCIUIUIIHU, 110 MPOIMOHYIOTHCS ISl THITUX
pIBHIB BUIIO1 OCBITH 3 3arajJibHOYHIBEPCUTETCHKOTO KaTajaory
http://www.ntu.edu.ua/studentam/vibirkovi-distsiplini/ 3a TmOro/)keHHsIM 3 JCKaHOM
(bakyJIbTeTy TPAHCIIOPTHUX Ta 1H(POPMAIIHHUX TEXHOJIOTIH.
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IIT ®opma aTtecranmii 3100yBaviB BUILOI OCBITH

ATecTalisi  BUIIyCKHUKIB  OCBITHBO-TIpO(eCiiHOT  mporpamMu  «YTIpaBlliHHA
JOKYMEHTAI[IHHUMHU TPOLIECAMH Ta HAYKOBO-TEXHIYHHMH IEpEeKaly) CHElialbHOCTI
029 «Iudopmariiitna, Oi0nioTeyHa Ta apxiBHA CIpaBa» MNPOBOAUTHCS Yy (opmi
myOJIYHOro 3aXUCTy KBali(iKaliifHOI poOOTH Ta 3aBEPIIYETHCS BUAAYECIO JOKYMEHTA
BCTAHOBJIEHOT'O 3pa3Ka Mpo MPUCYKEHHSI HOMY CcTyneHsl OakajaBpa 13 MPUCBOEHHIM
kBanmidikamii: bakanaBp 3 i1HopmarliiiHoi, 0101i0TeyHOI Ta apxiBHOI CHpaBU 3a
OCBITHBOIO IIPOTPAMOI0 «YTIPaBIIHHS JOKYMEHTAL[IMHUMH MPOLECAMH Ta HAyKOBO-
TEXHIYHUH NepeKIany.

KBamidikaiitna po6ota mae nepedoadaTv po3B’si3aHHs CKIIAHOTO CIEIiaTi30BaHOTO
3aBlaHHs 3 1H(GOPMAIIIHOI CIpaBH, M0 XapPAKTEPHU3YEThCS KOMIUIEKCHICTIO Ta
HEBHU3HAYEHICTIO YMOB, 13 3aCTOCYBaHHSIM KOMIT FOTEPHUX Ta MPOTPAMHUX 3aCO01B.

VY kBamidikamiitHiii poOOTI HE TOBUHHO OYTH aKaJeMIYHOTO TuIariaty, ¢aibcudikarii
Ta CIHCYBaHHSI.

KBamdikamiitna pobota Mae OyTH ONPWIIOJAHEHA y PENo3UTapii 3akiaay BHUIIOi
OCBITH.

OnpuintogHeHHs KBalmi(iKalliHUX pOOIT, IO MICTATH 1H(OPMAII0 3 0OMEKEHUM
JIOCTYTIOM, 31IHCHIOBATH Y BIAMOBITHOCTI JO BUMOT YNHHOT'O 3aKOHO/IaBCTBA.



IV MaTtpuus BiinmoBiZHOCTI MPOrpaMHNX KOMIIETEHTHOCTEH KOMIIOHEHTaAM OCBITHLO-IPo(eciiiHol mporpamMu
«Y1paBJiHHA JOKYMEHTANIITHUMM NPOLeCAMHU Ta HAYKOBO-TeXHIYHMI nepekyaan» crneniaabHocti 029 Indopmaniiina,
0i0Js1ioTeyHa Ta apxiBHa cnpaBa

Tabmums 4.1. — MaTpuus BIANOBITHOCTI MPOTPaMHUX KOMIIETEHTHOCTEH OOOB’S3KOBHM KOMIIOHEHTaM OCBITHBO-TPOQECIiHOI mporpamu
«YTpaBniHH JOKYMEHTALlIHHIMH TIPOIIECaMy Ta HAyKOBO-TEXHIYHUHN mepexnaay cnemiaabHocTi 029 [ndopmamiiina, 6ib6mioTeyHa Ta apxiBHa cripaBa

. Iuk 3araabHOI MiATOTOBKH Iuka npogeciiiHol NiATOTOBKHU
§
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gz clelalalzs]|~lalels|w|le|lr]|le|lales|=|la]|a|z|le|2|=|2|2]|8]|=s
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1 2 |3 |4 (5|16 |7 |8 9 |10 12|13 |1 151 17 | 1 1912 | 212 232 |25]2 |27(28[|2 [30]3 32 (3 34 |3 36 | 3 38 | 3
6 8 0 2 4 6 9 1 3 5 7 9
InTerpajbHa KOMIETEHTHICTH
IK [x Ix [x [x[x [x[x[x[x [x[x [x[x [x [x [x [|x[x [x[x[x[x [x][x[x]x][x[x][x[x][x[x[x][x[x[x[x]X
3arajibHi KOMIIETEHTHOCTI
3K1 X X X X X
3K, X X | X [x [ x [X X X X | X X | x | X X | x X | X [ x
3K3 X X X X X
3K, X X X X X X X
3K5 X X X X X X
3K6 X X X X X X X X X X X X X
3K, X X | X X X | X X | X X | X X | x | X X X X
3K, X X X X X | X X | x
3K9 X X X X X X X X X
3K10 X X X X X X X
3Ky, X | X X X
3K12 X X X X X
daxoBi KOMIIETEHTHOCTi
(I)Kl X X X X X X X X X X X X X X X X X X X X
q)Kz X X X X X X X
DK, X X | x X X | X X X
DK, X X X | x [ X X




q)Ks X X X X X X

(I)Kﬁ X X X X X X X X X X X X X X

(DK7 X X X X X X

¢K8 X X X X X

¢K9 X X

q)Kw X X X X X X X

(I)Kll X X X X

(I)KIZ X X X

¢K13 X X

q)K14 X X X X X X X X X X X X

q)KIS X X X

DaxoBi KOMIIETEHTHOCTi OCBITHBLOI IPOrpaMu «Y NpaBJIiHHA JOKYMEHTALIHHUMH NPOLEeCAMU TAa HAYKOBO-TeXHiYHUI NepeKrIamn

(I)KCI X X X X X X X X

(I)KCZ X X X X X X X X X X X X

q’KCj, X X X X X X X

DPKC, X

DPKCs *

(I)KCG X X X X X X X X X

(I)KC7 X X X X X

DOKCs X X | X

DPKC, X

q’KC]o X X X

®KC,, | X X X | X | X | X X X X
DKCi, X X

q)KC13 X X X X X X X

DKCyy X




V. Marpuus 3a0e3ne4eHHsi NpOorpaMHux pe3yiabtariB Hapuanusa (PH) BignmoBitHUM KOMIIOHEHTaM OCBITHbO-TIpodeciiiHoi
NporpaMu «Y NpaBJIiHHA JOKYMEHTAUINHUMHY NPOLECAMH Ta HAYKOBO-TEXHIYHUI Mepekaaa» cneniaabHocTi (029
Indopmauniiina, 6i01ioTeyna Ta apxiBHa cnpasa

Tabmuis 5.1. — Matpuns BianoBigHOCTI mporpaMHux pe3ynbraTiB HaB4aHHA (PH, PHC) 000B’s3k0BUM KOMIIOHEHTaM OCBITHBO-TIpOdeciiHOT
nporpamMu «YTpaBliHHS JTOKYMEHTALIHHUMH TpOIeCaMHd Ta HAayKOBO-TEXHIUYHWH mepeknan» creuianbHocTi 029 Indopmarmiiina, 6i06mioTeyna Ta
apxiBHa CIpaBa

5 Iux 3araibHOI HiArOTOBKH Huxa npodgeciiiHOI MiATOTOBKH
=
2
E 3
R
é‘ E E = — ) ) < Wy o ~ ®© =y =3 -
Rl > v o e} -+ - o o -t w) A= ~ ) =) — — — — — — — — — — a (o]
2 £ A3 8|2 8| 28| 8|8 = = = b = = =} = = = = = = = = = = = = = = = = = =} = - ~ )
S 5 = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = -
=l =] =] =] =] =] =] =] =] =] =] =] =] =] =} =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] =] = = = <
1 2 (3 4516 7 8ot [t [wafis|1 [t {20212 [23]24]2 [26]27]2 [290]30]3 [32]33][3 [35[36][3 [38]39]40
0 3 6 9 2 5 8 1 4 7
IIporpamMHi pe3yJbTaTH HABYAHHS 32 3arajbHUMH TA 3arajibHo-npodeciinumMu komnereHTHocTsiMu (PH):
PH] X X X X X X X X X X X X X X X
l)H2 X X X X
PH3 X X X X X X
PH4 X X X X X X X X
PH5 X X X X X X X X X
l)H6 X X X X X X X X X X X X X
PH; x x
PHs X X X X X X
PHg X X X X
]‘)H10 X X X X X X X X
PH]] X X X X X X X X X
PH]z X X X X X X
PH13 X X X X
PH14 X X X X X X X
PH]S X X X X X
PH]6 X X X
PH17 X X X X X X X
PH]s X X X X X X X X
PH]Q X X X X X X X X X X




IIporpamui pe3yJbTaTH HAaBYaAHHS 32 cneniagizoBaHo-npodeciiHuMu KOMIETEHTHOCTSIMU:
YKOBO-TEXHi4

PHC,

OcBiTHs nporpamMa «YnpapJ/iiHHSI JOKYMEHTALIIHMMH NIPOLECAMH Ta HA
X X

X

X

Huii nepexaagy (PHC
X

PHC,

X

X

X

X

X

X

X

X

PHC;

PHC,

PHC:s

PHC,

PHC,

bl ] B e ] B

PHC;

bl ] ] B B B B

bl S]] Bt ] ]
>

PHC,

PHC,

PHCu

PHC,,

PHC3

PHC4

PHCs

PHCs

PHC,

PHCs




Tabauusa 5.2 - MaTpuris BianoBigHOCTI Bu3HauyeHUx CTaHaapToM
pe3yJbTaTiB HaBUaHHS Ta 3arajJbHUX KOMIETEHTHOCTEH

IIporpamni
pe3yJabTaTi
HABYAHHA

InTerpanbHa

KOMIICTCHT-

HICTH

3arajbHi KOMIETEHTHOCTI

3K01

3K02

3K03

3K04

3K05
3K06

3K07

3K08

3K09

3K10

3K11

3K12

PHO1

PHO2

PHO3

PHO04

PHO5

PHO6

PHO7

PHOS8

PHO09

PH10

PHI1

PHI12

PHI3

PH14

PHI5

PHI6

PH17

PH18

PHI19

Ta6auus 5.3 — 3araneHo - npodeciiiHi KOMIIETEHTHOCT] OakanaBpa

cnemianbHocTi 029 — Indgopmaniiina, 616J110TeYHa Ta apXiBHA cCIipaBa

Iporpamui 3araabHi cneniajbHi ((paxoBi) KOMIETEHTHOCTI
pe3yJbTaTH S ol ol ol o o =] o o | — - _ —_ — —
HaBYaHHSA i || X x| X x| X | X 4 4 4 >4 4
S/ S| © S/ S O © ©Oeq B| B |OD—~| 08 S | B S
PHO1 . ° .
PHO2 8 . . 8 . . . .
PHO3 8 . . . .
PHO4 8 . . . .
PHO5 8 . . . . .
PHO6 8 . . . .
PHO7
PHOS 8 . . . .
PHO09 8 . . . .
PH10 8 . . . 8 . . .
PHI11 8 . . 8 . .
PHI12 8 . . 8 .




PHI13 .

PH14 . . . . . . .
PH15 . . . . . . .
PH16 . . . .

PH17 o o

PH18 .
PHI19 o

Ta6auus 5.4 — CrnemnianpHi (paxoBi) KOMIIETEHTHOCTI OakaiaBpa
cnenianbHocTi 029 «lHpopMariitHa, 610;110TeYHa Ta apXiBHA CIIpaBay, OCBITHS
nporpama «YTpaBJiHHS JOKYMEHTAI[IHHUMU TPOLIECAMH Ta HAYKOBO-TEXHIYHUI
nepexyIam

Hporpamui daxosi komnerentaocti OI1

pe3yabTaTH
HABYAHHS

DKC02
OKCO03
DOKC04
OKCO05
DKC06
DKCO7
DOKC08
DKC09

OKCO01
OKC10
OKCI11
OKC12
OKC13
OKCl14

PHCO1

PHCO02

PHCO3

PHCO04

PHCO5

PHCO06

PHCO7

PHCO8

PHCO09

PHC10

PHC11

PHCI12

PHC13

PHC14

PHCI15

PHCI16

PHC17

PHCI18




