TIA/l Ta Ib 2022-2023 H.p.

Tabmuus 1 — Peectp kBamipikanifHUX poOiT MepIIoro piBHs BUIIOT OCBITH (0aKataBpChKuUil)
cnenianpHoCTi 029 «IH(DOpMAariitHa, 610i0TeYHa Ta apXiBHA CIIPaBay
OcgitHBO-TIpOdeciiiHa mporpaMa «Y IpaBIiHHS TOKYMEHTAI[IHHUMU TIPOIECaMH Ta HAyKOBO-TEXHIYHUH TIepEKIIan»

Ne Bi6aiorpadgiunuii onucl Bujx onpusirofHeHHs Ta AHoTanis
Micue
YAII-4-1

Kocenko Ipuna PomaniBHa Kadenpanpunit KoMriekcHo nociiikeHo TEOPETUKO-METOA0JIOTIUH1
KomyHikaTuBH1I TexHojorii ¢GopMyBaHHS IMUJDKY Ha| peno3uTapiil 3aKpuTOoro |OCHOBM  (OpMyBaHHS  I[MO3UTHUBHOIO IMIKY  OpraHiB
npukiani Bapackkoi wmicekoi pamu /  Communicative tuny (Google muck) MICIIEBOTO CaMOBPSITyBaHHS, y3arajbHeHi Ta
Technologies of Image Formation on the Example of HPOLTIOCTPOBaHI aCIeKTH Horo popMyBaHHS.
Varash City Council: kBamidikamiiina pobora OakanaBpa: Po3po6iieni 3axoau GpopMyBaHHS 1 KOPEKI[il MO3UTHBHOTO

1 |cmen. 029 «ludopmariitaa, O6i0gioTedyHa Ta apxiBHA iMipxky  Bapacekoi  MICBKOIpagu 32 JOMOMOTOIO
crpaBay / HayK. KepIBHUK CT.. Bukianad kadenpu 1A ta KOMYHIKAI[IHHUX TEXHOJIOTIH.
Ib, Anekceenko Karepmna MuxaitniBHa. HarionanpH#I KiarouoBi ciaoBa: iMmimpk, opraHu Jaep)kKaBHOI BIaJH,
TpaHcniopTHHH yHiBepcuTeT. Kuis, 2023. 116¢. dbopmMyBaHHS IMIKY, KOMYHIKAIlIi{HI TE€XHOJIOTIi, 3B S3KH 3

TPOMAJICBKICTIO, Bi3yaibHI 3aco0u, BepOasbHI 3acO0H,
iH(dopMaIliiiHe CyCIiIbCTBO.

Kopuesna Kapina Kadenpanpuuii Hocmimxeno EdexTuBHicTh 3a0e3MeueHHs  yIPaBIIIHHS
[HdopmartiitHO-TOKyMeHTaIliiiHe 3a0e31eYeHHS YIPABIIiHHA| PEMo3uTapiid 3aKPUTOTO  |KaApPOBOK  areHIE€0  BHU3HAYAEThCS  JTIOCKOHAIICTIO
KkaapoBoro arexifiero/ Information and documentary support tumy (Google nuck) poOOTOI0 3 JOKYyMEHTaMH , TOMY BHBYECHHS MpoOIemM
for management of a recruitment agency: ksamidikairiiina CTAHOBJICHHS Ta PO3BUTKY JTOKYMEHTAI[IHHOTO
pobora GakanaBpa: cner. 029 «Indopmarriitna, 6101i0TeYHa 3a0e3meveHHs 11 MISUIBHOCTI €  aKTyaJIbHUM  SIK Y
Ta apxiBHA crpaBa» / HayK. KepiBHUK mpodecop kadenpu TEOPETUYHOMY, TaK 1 B IPUKIATHOMY aCIIEKTI.

2 (IAJJ Ta Ib, k. icr.H.H. Ilanexa IOpiit IBaHOBUY B nepmomy posaini poboti «Teopernunuii aHaii3

Hamionaneuuii TpancnoptHuii yHiBepcuter. Kuis, 2023.
78c.

JOCTIDKYBAHOT TMPOoOJIeMr» aBTOPKOK IPOaHATi30BaHO
OCHOBHI  MOHSATTA  «iH(popMaliiiHe JOKyMeHTaIliliHe
3a0e3MeyeHHs»,  «KaJpoBa  areHIis»,  «yMpaBJIiHHSI
KaJpOBUMH pECypcaMm», JaHO OTJIS[ HAYKOBUX ITIIXOJIB
M0  JOCHiIKyBaHOi  mpoOieMu, 3poOJieHO  aHami3
HOPMAaTUBHO-TIPAaBOBOi 0a3uW MIOJI0 JTOKYMEHTAI[IHOTO




3a0e3MeueHHs YIPaBIIHHS KaJpOBOIO areHIIIEIO.

Hpyruit  po3min ~ pobotu  «llpaktmunuit  aHami3
JOCTIHKYBAHOT TPOOIEMI» TPUCBAYCHO aHANI3Y iICHYIOUOT
CHCTEMHU JIOKYMEHTALIHHOTO 3a0e3MeYeHHsS YIPaBIiHHS
KaJpOBOIO areHIli€l0, BU3HAYCHI MPOOIeMH Ta HEMONIKH B
ICHYIOUid ~ CHCTEMi JOKyMEHTAI[IHHOTO  3a0e3MeUYCHHS
YCTAHOBH, pPO3pOOJEHI KOHKPETHI MPOIMO3UI[ 00
MOKpAIICHHsI  ICHYIOYOT CHCTEMH JOKYMEHTAI[IHHOTO
3a0e3neyeHHs KaJpoBOi areHIlil.

B TPETHOMY po3auti «Po3pobnenHs MoAeml
1HdOopMaIIHOTO JTIOKYMEHTAI[IITHOTO 3a0e3IeuyeHHs
yIpaBJIiHHS KaJpOBOIO areHIIEl0» aBTOPOM Ha MPUKIIAJ] Ha
npukiaai pobortn TOB «A-Play Recruiting» posrmsuyra
MOJIEJIb 1HpopMaIiitHOro JOKYMEHTAIIHHOTO
3a0€3MeUeHHs YIPABIIHHS, JaHO BU3HAYCHHS METOMIIB Ta
3aco0iB peaizallii po3pobaeHoi Mojeni iHPOpPMaIIfHOTO
JTOKYMEHTAIIHHOTO 3a0€3T1eUeHHS.

KmouoBi caoBa: «A-Play Recruiting», «xampoBa
arcHIlis», JAOKYMEHTAIlliiHe 3a0e3MedeHHs, «YyMpaBIiHHS
KaJpOBUMH PECYPCAMI».

Kycik FOnis BitaniiBHna

Enextponne ypsayBanHs B YKpaiHi: Cy4acHMH CTaH Ta
nepcrekTHBH  po3BuTKy / Electronic  Governance in
Ukraine: Current State and Development Prospects:
kBamidikamiiiHa  pobGota  OakamaBpa:  CHell. 029
«Indopmaniitna, 6i6aioTeyHa Ta apxiBHa crpaBa» / Hayk.
kepiBHUK noueHT kKadempu IAJl Ta Ib, k.dimon.H., mo.
3o03yna Haranis FOpiiBHa. HamioHanbHuil TpaHCHOPTHUI
yniBepcuteT. Kuis, 2023. 89c.

Kadenpanpuuii
pero3uTapiit 3aKpuTOTO
tumy (Google nuck)

Y  pobGoTi 3miiiCHEHO  aHali3  Cy4acHOro  CTaHy
€JIEKTPOHHOTO ypsiAyBaHHA B VYKpaiHi Ta BHU3HAYCHHS
MEePCIEKTUB HOTO PO3BUTKY. Y 3B’S3KYy 3 IIUM 3I1HCHEHO
OTJISiI CYy4acHOTO CTaHy €JEKTPOHHOTO YpsIyBaHHS B
VYkpaiHi; IpOBEJEHO aHali3 3aKOHOJABCTBa YKpaiHu 3
MUTaHb €JIEKTPOHHOTO YpsIyBaHHs Ta HOTO BIAMOBIIHICTH
MDKHApOJAHUM CTaHAAapTaM; BUSHAYEHO CTpPATerii pO3BUTKY
€JIEKTPOHHOIO  ypsAyBaHHA B YkpaiHi Ta  ix
peainizailisi; 341ICHEHO aHalli3 BUKOPUCTAaHHS CYYaCHUX
TEXHOJIOTIM IS MOMIMIIECHHS eeKTPOHHOTO YpSIyBaHHS B
VYkpaiHi; 00rpyHTOBaHO poiab  TIPOMAJCHKOCTI  Ta
IUBUIBHOTO CYCHUIBCTBA Y PO3BUTKY €JIEKTPOHHOTO
ypsaoyBaHHsS B  YKpaiHi; BU3HA4eHO  mpobiemMu  Ta




NEpPEIIKOIN  PO3BUTKY E€JEKTPOHHOTO YpSAYBaHHS B
VYkpaiHi; npoaHali3oBaHO MDKHapOJHHUNA JIOCBII PO3BHUTKY
CJIEKTPOHHOTO YpAIyBaHHA Ta MOro 3acTOCYBaHHS B
VYkpaini; 30IHCHEHO  pO3pOOKy Ta IMOKAa3aHO IUISAXH
BIIPOBA/DKEHHS ~ NPAaKTUYHUX  PEKOMEHJAIi  MI0A0
MOKPAIICHHS eJIEKTPOHHOTO YpSAyBaHHS B YKpaiHi.

KaiouoBi cjioBa: enexkTpoHHE ypsiiyBaHHS, iHQOpMaliiiHe
CYCHUIBCTBO, iH(opmais, [aTepHEeT-TEXHOIOTT],
1H(OpMalIiiiHI TEXHOJIOT1], €JIeKTPOHHA JEMOKpATIsl.

Maiicon Mapuna AnjpiiBHa

KepyBanus JOKYMEHTAITI€I0 Ha MIPOMHCIIOBOMY
MIANPUEMCTBI  MamMHOOyAiBHOT ramy3i / Document
management at an industrial enterprise in the machine-
building industry: kBamidikariiina po6oTa 6akamaBpa: CIeil.
029 «Iudopmariiina, 0i01ioTeYHa Ta apxiBHa crpasa» /
HaykK. kepiBHMK mpocdecop kadenpu [AJ] Ta 1B, x.icT.H.,
JIO1I. [Tanexa  HOpii IBanoOBUUY. Hamionaneuuii
TpaHncriopTHHH yHiBepcuTeT. Kuis, 2023. 104c.

Kadenpansunii
pero3uTapiii 3aKpUTOro
tuny (Google nuck)

Tema, oOpana Maiicon MapuHoo AHApIiBHOIO, €
aKTyaJIbHOIO, OCKUTBKH YIOCKOHAJIEHHS JTJOKYMEHTAIIHHOTO
3a0e3neyeHHs] AUIBHOCTI MPOMUCIIOBOTO MIANPUEMCTBA

MalIuHOOYIIBHOT ramysi MOXJIUBE 3aBIAKU
BIIPOBA/KEHHIO il cyO;ekTaMu JAJIEKOCSHKHUX
ABTOMATHU30BAaHUX  CHUCTEM, 110  ONHUPAKOTHCA  Ha

BIIPOBA/KEHHS HOBITHIX 1H(OpPMAIIMHUX TEXHOJOTIH,
3aCTOCYBaHHS CY9acCHHUX 3aC001B KOMIT IOTEPHOT TEXHIKH.

B mepmomy posnini «OpraHizaimiss JOKYMEHTOCTBOPEHHS
Ha  MIIPHEMCTBI» MICTATBCS ~ Takl  MIIPO3IUIH:
HOPMAaTHBHO-TIPABOB1 Ta METOJMYHI 3acajJy JUTIOBOJICTBA B

VYkpaiHi, CTBOpeHHs CIIy’)kOOBOi  JIOKyMEHTarii Ha
MIIOPUEMCTBI,  Oprafizaiis  KepyBaHHS  CIIy>KOOBOIO
JIOKYMEHTAITIEIO Ha 3aBoal.B JIpyroMy  po3maimi

«OcobnuBocTi  ympaBiaiHHA JgokymeHTariero Ha I[IpAT
«KanuHiBChbKUH MaImMHOOY/IIBHUM 3aBOM» MICTATHCS TaKi
MiPO3AUTH: 0COOIMBOCTI TOKYMEHTYBaHHS TEXHOJOTTYHUX
MIPOIIECIB, JOKYMEHTHE 3a0€e3IeYeHH JIOTOBIpHOT
TISUTBHOCTI, YKIAJaHHS TOCHOJApChKUX JOTOBOPIB  Ha
[IpAT.B TtpetboMy po3aini «BIOCKOHaJeHHS CTaHy
JOKYMEHTAI[IHOTO 3a0€e3I1eYeHH IISUIBHOCTI
HiANPUEMCTBA Y Yacu IH(GOpMaLiifHOT BIHHU» MICTATHCS
Taki NiAPO3AUIH: OpraHizauis poOOTH HiAPUEMCTBA Y YacH
BOEHHOTO CTaHy, 3aXUCT iHQopMmalii B JOKyMEHTaIliiHIN
cucreMi HiANPUEMCTBA, BIPOBAKEHHS HOBITHIX




iH(pOpMaLifHIX TEXHOJIOTIH B TOPrOBEIbHY AiSIIbHICTb.
KarwuoBi cioBa: aBromarn3oBaHa CHUCTEMa, JOKYMEHTHE
3a0e31eUeHHS.

HIxypenxko Jlomira CepriiBHa

Y nockoHaneHHs CUCTEMU JOKYMEHTO00Iry B
HamionaneHoMy ~ TpaHcmopTHOMY  yHiBepcuTeTi  /
Improvement of document flow manegement at the Nationa
| Transport University: kBamidikariiiina podoTta OakanaBpa:
cneri. 029 «ludopmariitna, O6ibmioTeyHa Ta apxiBHA
crpaBa» / HayK. KepiBHUK nolieHT kadeapu [AJ[ ta Ib,
k.T.H. YepsskoBa Tersna IBaniBHa. HarmionansHuit
TpaHcnopTHHi yHiBepcuTeT. Kuis, 2023. 104c

Kadenpansunii
peno3uTapiit 3aKpUTOTO
tuny (Google nuck)

JocmimkeHo TEOPETUKO-METOI0JIOT 9H1 aCIeKTH
oprauizanii JOKYMEHTOOOIry: 3arajbHi NPUHOUON Ta
HOHATTS; crnocoOu Ta 3acobm 3abe3MedyeHHs Oprasizamii
JTOKYMEHTOOOITY. BcranoBneHo 0CO0JIMBOCTI
JOKYMEHTOOO0Ir'y B 3akKjajax BHUIIOI OCBITH. BusBieHo
HEZOJIKU B oprasizauii 1okyMeHToooiry B HamionansHOMy
TPaHCIIOPTHOMY  YHIBEPCUTETI Ha MIJACTaBl  aHaJi3y
NOTOYHMX HPOLECIB JOKYMEHTOOOIry. 3anpornoHOBaH1
3aX0/M 3 YIOCKOHAJIEHHS CHUCTEMH JOKyMEHTOOOI'y B
HamionanpHOMy ~ TpaHCIOPTHOMY  YHIBEPCHUTETI 3
ypaxyBaHHSAM MepeI0BOro JOCBITY opranizarii
JOKYMEHTOOOITY B 3aKjajax BHUIIOI OCBITH B YKpaiHi Ta
CBITI.

KirouoBi cioBa: ckanyBaHHs, CKaHep, OIM(POBYBaHHS,
dopmatu 36epiranns 300paxens (TIFF, JPG), uudposnii
dboua, mudpoBi pecypcu, mudpoBi 300pakeHHs, TU(POBI
KOITii, €JeKTPOHHI JOKYMEHTH, MDKHApPOIHI CTaHIAPTH,
nudposuii popmar, apxiBH1 MaTepiaiu.




